Am | CTPAXOBbDIE BPOKEPDI

B pemakiuu ot 29 nexabps 2025 r.

IMosmTHKA B OTHOIIEHHH 00PA0OTKH MEPCOHATbHBIX TaHHBIX
000 «A.P.C. CtpaxoBble OpoKepbD»

1. OO01He moJI0KeHus

1.1. Hacrosimas Ilonutuka B oTHOmEHHH OOpabOTKH NMEPCOHAIBHBIX JAaHHBIX (Hanee —
[lTonutnka) cocrtaBieHa B cooTBerctBUM C¢ 1.2 4.l cT.18.1 ®enpepanbHoro 3akoHa PD «O
nepcoHanbHbIX JaHHbIX» Nel52-®3 ot 27 wurons 2006 roma u JAeHCTBYET B OTHOLUEHUU BCEX
MEePCOHANBHBIX JaHHbIX, oOpabartbiBaeMbix B OO0 «A.P.C. CrpaxoBbie Opokepb» (mamee —
«Omnepartopy).

1.2. lensio pa3zpabotku Hactosuier [lonuTuku sBIsieTcs oOINpeneneHne KaTeropui
NEPCOHATBHBIX JAHHBIX, 00pabaTeiBaeMbIx OnepaTopoM, a TaKKe OCHOBHBIX MPHHIIUIIOB, KOTOPBIMU
OmnepaTop pyKOBOJACTBYeTCs IpH 00pabOTKe NEPCOHATBHBIX JaHHBIX.

1.3.  Tlonoxenwus HacTosmeH [TOTUTHKY SIBISIOTCS 00S3aTEIBHBIMU TSI HCTIOJTHCHUS BCEMH
pabotaukamu OrnepaTopa, OpraHU3aUsIMU, TOTYYAIOIIMME MO0 MPEOCTABIISIONIME IEPCOHATBHBIC
nanHble Oneparopy, a Takke (U3NUESCKUMHU JTUIaMU, HAXO/ISIIIUMUCS B JIOTOBOPHBIX OTHOIICHUSIX C
Oneparopom.

1.4. B nacrosmeli [TonuTrke UCTONb3yOTCS CIEAYIOMINUE TOHATHS:

- NepcoHaAIbHbIE JaHHbIe — JIF00as UH(OpMALMs, OTHOCSILAACS K IPSIMO WIN KOCBEHHO
OTIpe/IeIEeHHOMY WU ompefensieMoMy (hu3rueckomMy Jully (CyOBEeKTY MepCOHaNbHBIX JAHHBIX);

- OnepaTop MNEpPCOHAJNBHBIX [JAaHHBIX (OmepaTop) — TOCYIAapCTBEHHBIM OpraH,
MYHUITUTIATBHBIN OpraH, IPUANYECKOe WIH (PU3HYECKOEe JIHMIIO0, CAMOCTOSITEIFHO HIIH COBMECTHO C
JIPYTHMH JIMIIAMHA OPTaHU3YIONINE U (MIIU) OCYIIECTBISIONINE 00padO0TKy MEePCOHATBHBIX JaHHBIX, a
TaKXKe OINpeessIomue 1eia o0paboTKU MEePCOHANBHBIX JaHHBIX, COCTAB MEPCOHAIBHBIX JaHHBIX,
noJyiexamux o0paboTke, AeHCTBHS (ONEpalui), COBEPIIAEMbIE C IEPCOHATBHBIMU JAHHBIMU;

- 00paboTKa NepCOHANBLHBIX JTaHHBIX — JTIF000€ JIeCTBHUE (OTepaliys ) Wi COBOKYITHOCTh
NeWCTBUIA (Omeparyii) ¢ MepCcoHATbHBIMUA JAHHBIMHU, COBEPIIAEMBIX C HCIOJIH30BAHHEM CPEICTB
aBTOMATHU3AIMH WA 0€3 NX UCTob30BaHusA. OO0paboTKa MepCcOHANTBHBIX TaHHBIX BKIIOUAET B ce0s, B
TOM YHCIIE:

coop;

3aIHCh;

CUCTEMaTH3AIIHIO;

HaKOIUICHNUE;

XpaHECHHE;

yTo4HeHHe (0OHOBJICHHE, U3MEHEHUE);
U3BJICUCHHC;

UCIIOJIb30BaHUCE;

nepenady (pacnpocTpaHeHue, MPEeJOCTaBICHUE, OCTYII);
00e3IMYnBaHueE;

OJIOKMpPOBAHUE;

yllaJcHue;

YHUUYTOKEHUE.
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- aBTOMATHU3MPOBaHHAsA o00pa0oTka TMEpPCOHANBHBIX JaHHBIX — oO0OpaboTka
MEePCOHANBHBIX TAHHBIX C TIOMOIIBIO CPEACTB BBIUUCIUTEIFHOM TEXHUKH,

- pacnpocTpaHeHHe MepCcoOHANbHBIX JAHHBIX — ICUCTBHsI, HAIIPaBJICHHBIE HA PACKPBITHE
IIEPCOHAJIBHBIX TAHHBIX HEONPEAEICHHOMY KpYTY JIMII;

— npeaoCcTaBJaC€HuE NEPCOHAIBHBIX JAaHHBIX — IIGﬁCTBH;I, HAITpaBJICHHBIC HA PACKPBLITHEC
NEPCOHAJIBHBIX JAHHBIX OMPCACICHHOMY JIMIY UJIU OMPCACICHHOMY KPYTY JIUIL;

— 0JIOKMPOBaHHEe NePCOHAJTbHBIX JAHHBIX — BPEMEHHOE IpeKpalieHue oOpaboTKH
MEPCOHATBHBIX JTAHHBIX (32 MCKIIOYEHUEM CIIy4aeB, €clid 00paboTka HeoOXoAuMa Ui YTOUHEHUS
NIEPCOHAJIBHBIX JAHHBIX);

- YHHYTOKECHHE IEePCOHAJBHBIX JAHHBIX — JICHCTBUSA, B pE3YyJIbTaTE KOTOPBIX
CTaHOBHUTCS HEBO3MOXHBIM BOCCTAHOBUTD COJIEP)KaHUE NEPCOHABHBIX JaHHBIX B HHPOPMALIMOHHOM
CUCTEME NEePCOHAJIBHBIX JaHHBIX U (WJIM) B Pe3yJIbTaTe KOTOPBIX YHMUYTOXKAIOTCS MaTepHallbHbIE
HOCUTENH NEPCOHAIBHBIX JaHHBIX;

- 00e31MYuBaHNIeE MEPCOHAJIBHBIX JTaHHBIX — l[ef/'ICTBI/ISI, B PE3YJIbTATC KOTOPBIX
CTAaHOBHUTCS HEBO3MOXHEIM 0€3 HCIIOJIL30BaHUS I[OHOJIHHTCHLHOfl I/IH(i)OpMaIlI/II/I OnpeacIMTb
MNPUHAJIC)KHOCTD IICPCOHAJIBHBIX JAHHBIX KOHKPETHOMY Cy'6’beKTy NEPCOHAJIbHBIX JAHHBIX;

- I/IH(l)OpMaIII/IOHHaH CHCTEMA MMEPCOHAJTBHBIX TAHHBIX — COBOKYITHOCTBE COACPIKAITUXC
B 0Oa3sax JaHHBIX IICPCOHAJIbHBIX JTAHHBIX M O6CCHC‘II/IBaIOHII/IX Hux 06pa60TKy I/IH(l)OpMaI_[I/IOHHBIX
TEXHOJIOTHH M TEXHHYECKUX CpEACTB,

- TPAHCIPAHUYHASA IepeAadya IMepPCOHAJBHBIX JAaHHBIX — IepelJaya INEepPCOHAIBHBIX
JAHHBIX Ha TEPPUTOPUIO MHOCTPAHHOT'O TOCYAApPCTBA OPraHy BJIACTH MHOCTPAHHOI'O IOCYyJapcTBa,
MHOCTPAaHHOMY (PU3UYECKOMY JIMILY WJIK HHOCTPAaHHOMY FOPUINYECKOMY JIMILY.

- KOH(l)I/I}IeHIII/IaJ'[LHOCTL MEPCOHAJIBHBIX JAHHBIX — 00513aHHOCTD OnepaTopa 1 NUHbIX
JiuL, MOOJIYYMBHIMX OOCTYII K HNCPCOHAJIBHBIM JAaHHBIM, HC PpaCKpbIBaTb TPCTbUM JIMIAM H HEC
pacupoCTpaHATb NCPCOHAJILHBIC JTAHHBIC 0e3 cormacus CY6’BCKT8. NEPCOHANIBHBIX JAHHBIX, CCJIN NHOC
HE IIPEAYCMOTPCHO Q)eﬂepaHLHLIM 3aKOHOM.

1.5. CyObeKTsl epcoHaNbHBIX JaHHBIX WM UX 3aKOHHBIE NMPEACTaBUTEIN UMEIOT MIPaBO:

- MOJTy4aTh MOJHYI0 WH(OpPMAIMI0O O CBOMX MEPCOHAIBHBIX JAaHHBIX U 00pabOTKE ITHX
JIAHHBIX (B TOM YHCJI€ aBTOMAaTU3UPOBAHHOMN);

- OCYIIECTBIISATh CBOOOIHBIM O€CIUIATHBIM JOCTYIl K CBOMM IE€PCOHAIBHBIM JIaHHBIM,
BKJIFOYAsl MPaBO TOJyYaTh KOMHUM JTHOOOM 3amucH, CoJepiKalleld NepCOHAIbHBIC aHHBIE
cyOBeKTa, 32 HCKIIIOUEHUEM CITydaeB, MPEAyCMOTPEHHBIX (eiepalbHbIM 3aKOHOIATEIHCTBOM
P®;

- TpeOOBaTh MCKIIOUEHUS WIM UCTPABIEHHUS HEBEPHBIX I HETOJHBIX MEPCOHANTBHBIX
JIAHHBIX, a TAKKE JaHHBIX, 00pabOTKa KOTOPBIX BEJACTCS C HAPYIICHHEM 3aKOHOATEIIbCTBA
PO;

- mpu oTkaze Orneparopa WIM YIOJHOMOYEHHOTO MM JIMIA WCKIFOYUTh WU HCIPABUTH
NepCcOHANbHBIE JaHHbIE CyOBbEKTa — 3asBUTh B NMHUCbMEHHOW (OpME O CBOEM HecOorjacuw,
IpeICTaBUB COOTBETCTBYIOIIEE OOOCHOBAHUE;

- TpeboBath or Omeparopa WM YIMOJTHOMOYEHHOTO MM JIMIA YBEIOMJICHHS BCEX JIMIL,
KOTOPBIM paHee ObLIM COOOIIEHBI HEBEPHBIE WIIM HETIOJIHBIE TePCOHANIbHBIC TaHHbIE CyObEKTa,
000 Bcex MPOU3BEJCHHBIX B HUX U3MEHEHMSIX WM UCKIIIOYEHUSAX U3 HUX;



- o0>kajoBaTh B Cyje Jt0Oble HEMpaBOMEpHBIE NeWcTBUsS win Oe3neiictBue OmnepaTtopa
WIH YTIOJTHOMOYEHHOTO UM JIUIIA, OCYIIECTRIIIEMbIe TIpU 00paboTKe U 3alIUTe TIEPCOHATBHBIX
JTAHHBIX CYOBEKTa.

1.6. CY6’BCKTBI NEPCOHAJIBHBIX JAHHBIX WUJIK UX 3dKOHHBIC ITPEACTAaBUTCIIN, 00s13aHbI:

- npeaoCTaBIATh OHCp&TOpy MEpCOHAJILHBIC JaHHBIC, COOTBCTCTBYIOIIHC
HeﬁCTBHTCHBHOCTH;

- CBOCBPCMCHHO YBCAOMIIATH OnepaTopa 000 BCEX U3MCHEHHSIX MNEPCOHAJIbHBIX NaHHBIX.

1.7. Omepatop HMeeT MPaBO OCYLIECTBIATH 0OpPaOOTKY MEPCOHANBHBIX JAHHBIX MPH
YCJIOBUU HAJIMYMS 3aKOHHBIX OCHOBAHMI, COOTBETCTBHUS MPOLIECCOB 0OPaOOTKH 3asiBICHHBIM LIEISIM
00paboTku U TpeOOBaHMSIM 3aKOHOAATeIbcTBA Poccuiickoit denepanu, MONT0KESHUSIM HACTOSIIEH
[TonuTHKY ¥ MHBIX JOKAIBHBIX akTOB OrepaTopa.

1.8. Omeparop o0s13aH:

- 3a CBOM CYET 00eCHeuHTh 3alIUTy HNCPCOHAIBHBIX HAAHHBIX OT HEIPABOMCPHOI'0 HUX
HCIIOJIb30BaHUA UK YTPATHI B IOPAAKE, YCTAHOBJICHHOM 3aKOHOAATCIILCTBOM Pq),

— MPEIOCTABNIATh CYOBEKTY MEPCOHANBHBIX JaHHBIX MO €ro 3ampocy HHGOpMaIuio,
KacarolIyocss 00paOOTKH €ro MEepCOHANbHBIX JAaHHBIX, JIMOO Ha 3aKOHHBIX OCHOBAHUAX
MPEI0CTaBUTh OTKA3;

- o0ecreynTh CyOBEKTY CBOOOJHBIM OecIIaTHBI JOCTYH K CBOMM I€PCOHAJIbHBIM
JNaHHBIM, BKIIOYas MPaBO Ha TIIOJyYeHHE KOMUK JIOO0OH 3amucu, coaepikameid ero
NIEPCOHAJIBHBIE JIAHHBIE, 3@ UCKJIIOYEHUEM CIIy4aeB, MPEAYyCMOTPEHHBIX 3aKOHOAATEIbCTBOM
P®;

- no TpeOOBaHMIO CYOBEKTa TNEPCOHANBHBIX JAHHBIX YTOUHATH OOpabaThIBACMbIC
NIEPCOHAJIbHBIC JJAHHBIC, OJIOKMPOBATH WJIM YAAJISATh, €CIIH MEPCOHAIBHBIC TAHHBIC SBISTFOTCS
HCIIOJIHBIMU, YCTapeBHH/IMI/I, HETOYHBIMH, HC3aKOHHO HOJ'Iy‘-IeHHI)IMI/I NN HC ABIAIOTCA
HEOOXOIUMBIMH JIJIs1 3asIBJICHHOM 11€JT 00pabOTKU;

- Bectn JXypHanm ydera oOpaimieHuil CyOBEKTOB TMEPCOHATBHBIX MaHHBIX, B KOTOPOM
JOJKHBI  (PUKCUPOBATBCS  3alPOCHI  CYOBEKTOB IEPCOHANBHBIX JAaHHBIX HA IOJYYCHHE
MEPCOHANBHBIX JTAHHBIX, a TaKke (aKThl MPEJOCTABICHUS MEPCOHAIBHBIX JaHHBIX MO 3TUM
3anpocam;

- YBEIIOMJISITH CYyObEKTa MEPCOHAIIBHBIX JIAHHBIX 00 00pa0OTKe MEepCOHABHBIX JTAHHBIX B
TOM CJIydae, €Clid MepCOHAIbHBIE JaHHbIC OBLIM TMOJTYYEHBI HE OT CyOBEKTa MEePCOHATBHBIX
JIaHHBIX

- B Clly4ae JOCTIIKEHHUS IeId 0O0pabOTKH MEepPCOHATBHBIX JTAHHBIX HE3aMEIJIUTEIHHO
MpPEKpPaTUTh 00pabOTKY TEPCOHANBHBIX JAHHBIX W YHUYTOXHUTH COOTBETCTBYIOIIHE
MePCOHAJIbHBIE JAHHBIC B CPOK, HE MPEBBIMIAIONINN TPUIAATH JAHEH C 1aThl JOCTUKEHUS LEIN
00paboTKM TEepCOHATBHBIX JAHHBIX, €CITM HWHOE HE TMpeaycMOTpeHo deaepaabHbIM
3aKOHOIATEeNLCTBOM PD;

- B Cjydyae HampaBJeHHUS 3ampoca CyOBEKTOM O TMpeKpamieHuu o0paboTKH ero
MEPCOHANBHBIX JaHHBIX MPEKPaTUTh OOpPabOTKY MEePCOHAJIbHBIX NAHHBIX M YHUUYTOXKHUTH
NEPCOHAJILHBIC TaHHBIC B CPOK, HE HpCBI:IHIaIOHII/Iﬁ JCCATHU pa60q1/1x I[Heﬁ C AaThbl ITOCTYIJICHUA
YKa3aHHOTO 3amnpoca. YKa3aHHbIA CPOK MOKET OBbITh MPOJJIEH, HO HE 0oJiee YeM Ha MATh
pabounx AHEH B CiTydae HAIMPaBJICHUS OTIEPATOPOM B apec CyOheKTa MePCOHATBHBIX TaHHBIX
MOTHBHPOBAHHOI'O YBEJIOMJICHUS C YKa3aHHEM MPUYUH MPOJJICHHUS CPOKa MPETOCTABICHUS
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3anpammBaeMoid nHopmanuu. Onepatop BIpaBe MPOAOKUTH 00pabOTKY NEpPCOHATIbHBIX
JAHHBIX B CIIy4asix, IPeAyCMOTPEHHBIX NyHKTaMu 2 - 11 vactu 1 ctatbu 6, 4acThio 2 cTaThu
10 n yacteio 2 crateu 11 denepanpHoro 3akoHa Ne 152-®3 "O nepcoHalIbHBIX JaHHBIX";

- MPEIOCTABNIATh MEPCOHATbHBIC JaHHBIE CYOBEKTa TOJIBKO YIMOTHOMOUYEHHBIM JIUIAM U
TOJILKO B TOM YacT, KOTOpasi HEOOXOAMMa UM JIJIsl BBIMIOJTHEHUS UX TPYAOBBIX 00s3aHHOCTEH
B COOTBETCTBUHU € HacTos UM [lonoxkeHrnem u 3aKkoHoAaTenbCcTBOM Poccutickoit @enepanuu.

2. ean 00padOTKH NMEPCOHATBHBIX JAHHBIX

2.1. Jlng KaxAOHW KaTeropuu TMEpPCOHAIBHBIX MaHHBIX ONepaTopoM ONpeIeNieHbl U
YTBEP)KICHBI KOHKPETHBIE 11esi 00paboTku. OOpaboTKa nepcoHaNbHBIX JaHHBIX, HECOBMECTHMAs C
YTBEPKICHHBIMU LEISAMU, HE TOIIyCKACTCA.

2.2. nsa xaxgor menu oOpaboTku OmepaTopoM OIpeeeHbl, KaTeropud W TepedeHb
O6pa6aTI)IBaCMI)IX MNEPCOHAJIBHBIX NTAHHBIX, KATCTOPUHU CY6’BGKTOB, MEPCOHAJBHBIC JAHHBIC KOTOPBIX
00pabaThIBatOTCs, MPABOBbIE OCHOBAaHUS OOpPAaOOTKH TMEPCOHANBHBIX JaHHBIX, CIIOCOOBI, CPOKH HX
00pabOTKM M XpaHEHUs, MOPSIOK YHUYTOXKECHHS IEPCOHATbHBIX MaHHBIX. COOTBETCTBYIOLIUI
NepevYeHb JaHHBIX TpuBeAcHb B [Ipwmokenun Ne2 k Hactosmier «llonuTuke B OTHOIICHUH
00pabOTKH MEPCOHAIIBHBIX JTAHHBIX).

2.3. OOpaboTka TEepCOHANBHBIX JaHHBIX, NMpHUBEACHHBIX B [Ipumoxennn Ne2, momumo
MPOYEro, OCYIIECTBISETCS B COOTBETCTBHHM C TpeboBanusmu HamoroBoro xomekca PO,
®enepanbHoro 3akoHa Ne 402-03 «O OyxranrepckoM yuyete», PenepanbHoro 3akona N 125-03 "O6
apxuBHoMm nene B Poccuiickori denepanuun”, Ilpukasza PocapxuBa ot 20.12.2019 N 236 «O06
yTBep)kAeHUH llepeyHs TUNOBBIX YNPaBICHUYECKHX AapXMUBHBIX JIOKYMEHTOB, 00pa3yloIluXcs B
Iporecce JeATEIbHOCTH T'OCYJAapCTBEHHBIX OpPraHOB, OPraHOB MECTHOIO CaMOYIPABICHUS H
OpraHu3alui, ¢ yKa3aHUEM CPOKOB UX XpaHeHus» | paxknanckum koaekcoM Poccuiickont denepanuu,
n apyrumu denepaibHbIMU 3aKOHAMU M MPUHATBIMM HAa UX OCHOBE HOPMATHBHBIMU IPABOBBHIMU
aKTaMH, PEryJIMPYIOUIMMU OTHOILEHHUS, CBSI3aHHBIE C JIEATEIBbHOCThIO Omeparopa, a TAKXKE HHBIX
HOPMAaTUBHO-TIPAaBOBbIX akTOB Poccuiickoit denepanuu, B paMKax OCYLIECTBICHHUS U BBIIIOJHEHHUS,
BO3JIOKEHHBIX 3aKOHOJaTeIbcTBOM Poccuiickoii @enepanmu Ha Oneparopa GyHKINN, TOTHOMOYHHA
1 00513aHHOCTEH!.

2.4. (OOpabarbiBacMble TMEpPCOHANBHBIC JIaHHBIE TOJUIEKAT YHHUYTOKEHHUIO  JIHOO
00e3JIMYMBAHUIO TT0 OKOHYaHWM CPOKa XPaHCHHS, JOCTMDKCHUHU Ieed 0OpaOOTKH WM B CiIydae
yTpaThl HEOOXOMUMOCTH B JOCTHXKCHHHM OTHX IeJied, eCIM WHOE HEe MPEeIyCMOTPEHO
3aKOHOJATEIHCTBOM.

3. Ilopsinok u ycinoBusi 00padoTKH NEePCOHAIBHBIX JAHHBIX

3.1. Bce nepconanpHble AaHHble OmnepaTop HOJIy4YaeT HEMNOCPEICTBEHHO OT CyOBeKTa
NEPCOHATIBHBIX JAHHBIX, OT €r0 MpeICTaBUTeNs JUOO0 OT Jina, nopyuusiiero Onepatopy o0padoTKy
MEPCOHANIBHBIX JJAHHBIX, 3@ UCKJIFOUEHUEM CIIy4aeB, IPEyCMOTPEHHBIX 3aKOHOAATEILCTBOM PO.

3.2. O0OpaboTka TIEPCOHANBHBIX JaHHBIX OCYIIECTBISETCS C COTJIacusl CyOBeKTa
MEePCOHANBHBIX JAHHBIX, 32 HUCKIIOYEHUEM CIIy4aeB, MPEIyCMOTPEHHBIX 3aKOHOAATeNbCTBOM PO.
Coracue MOXXET OBITh BBIPAXKEHO B Pa3IMYHBIX (OpMax, MO3BOJISIONIUX TOJATBEPAUTH (DAKT €ro
MOJTYYEHUSI, B TOM YUCJIE B KOHKJIFOJACHTHBIX JICUCTBUAX, B MUCHbMEHHOM BHJI€ B ()OpPME OTAEIbHOTO
JIOKyMEHTa, JHOO B COCTaBe KaKoro-in0o JOKyMEHTa, MOJAMUChIBaeMoro cyownekrom. Cornacue
MOXKET OBITh JAHO TMPEACTABHTENEM CyOBEKTa, MPU MPEAOCTABICHUUA WM JIOKA3aTEIbCTB CBOUX
MOJTHOMOYHH.



3.3. Cornacue Ha 00pabOTKY MEPCOHAIBHBIX JAHHBIX MOXET OBITH OTO3BAHO CYyOBEKTOM
MEePCOHANBHBIX JIAaHHBIX. B ciydasx, TpeayCMOTPEHHBIX 3akoHoAareabcTBOM P®D, oOpaboTka
MEPCOHATBHBIX JIAHHBIX MOXET OBITh MPOAOJDKEHA Jlake TMOCIe OT3bIBa CYOBEKTOM COTJIAacUsl Ha
00paboTKy.

3.4.  Ilpu npuHATHYU peUICHHUH, 3aTParuBarOIINX HHTEPECH cyObeKkTa, Orneparop HUKOTIa He
OCHOBBIBA€TCSI HAa IEPCOHAJIBHBIX JaHHBIX CYOBEKTA, MOTYUEHHBIX UCKIIOUUTEIBHO B PE3yNbTaTe UX
aBTOMATH3UPOBAHHOM 00paOOTKH MM 3JIEKTPOHHOT'O MOTY4EHUS.

3.5. IlepcoHanbHble JaHHBIE HE HCIOJB3YIOTCA B LENAX MPUYMHEHHS HMYIIECTBEHHOTO
W/ MOpaJbHOTO Bpelda TpakgaHaMm, 3aTPyAHEHHs pealu3allud MpaB H CcBOOOA TpaxaaH
Poccuiickoit ®enepanuu.

3.6. Jloctym K NEpCOHAJIBHBIM JaHHBIM HMEIOT paboTtHukK OmepaTtopa, KOTOPHIM
NIEPCOHAJIbHBIC TAHHBIE HEOOXOAMMBI B CBS3M C UCIIOJIHEHHEM UMM JIOJDKHOCTHBIX 00S3aHHOCTEH.

3.7. llepemaua mnepcoHaNbHBIX MJaHHBIX paboTHuKa OmnepaTopa TpPEeThUM JHIIAM
OCYIIECTBIISIETCS TOJBKO C THCHbMEHHOIO corjacus CyOBeKTa, 3a HCKIIOYEHHEM CIy4aes,
MPElyCMOTPEHHBIX 3aKOHOAATEIBCTBOM PD.

3.8.  Omeparop BmpaBe TnepenaBaTh IEPCOHANBHBIC JaHHBIE OpraHaM JO3HAHUS U
CJICJICTBUS, MHBIM YIIOJTHOMOUYEHHBIM OpraHaM MO OCHOBaHUSM, MPETyCMOTPEHHBIM JCHCTBYIONIUM
3aKoHOJaTesIbcTBOM Poccuiickoit deneparmm.

3.9.  Omneparop BnpaBe co3aaBaTh 0OIIEAOCTYNHbIE HCTOYHUKU MEPCOHAIBHBIX JaHHBIX, B
KOTOpBIE MOTYT BKJIIOYAThCS TEPCOHANBbHBIE JaHHBIE CYOBEKTa TMEPCOHAIBHBIX JAHHBIX C €ro
MMUCbMEHHOT'O COTJIacHsl.

3.10. Ilepemaua nepcoHaNbHBIX MJAHHBIX CYyObEKTa B KOMMEpPYECKHMX ILelsax 0e3 ero
MHCEMEHHOTO COTJIACHsI HE OCYLIECTBIISCTCS.

3.11. B cmyuae HeoOxomumocTH nepenaun OnepatopoM MEePCOHATBHBIX JTaHHBIX TPETHUM
JMLaM, OHA OCYIIECTBIISIETCS] TOJBKO IOCie MoAmucaHus Mexay OmnepaTopoM U TpeTheil CTOpPOHOU
COTJIALICHUSI O HepasrJIalleHnH KOH(HICHIMANbHOW WH(pOpMAIHMH, 32 HCKIIOYCHHEM CITydaces,
MIPEyCMOTPEHHBIX 3aKOHOAATENbCTBOM PD.

3.12. O6pa60TKa INEPCOHAJTIBHBIX NAHHBIX OCYIICCTBIISICTCA KaK HMCIIOJIb30BAHUCM CPCIACTB
BBIYMCIIUTEIIEHOM TCXHUKH, TaK U 0€3 HUCHOJIb30BaHK TAKOBBIX CpEACTB.

3.13. Cpokm 00pabOTKM mepcoHaNbHBIX AaHHBIX OrmeparopoM B oO0meM ciiydyae
ONpEACISIOTC B COOTBETCTBUM CO CpPOKaMH, YCTaHOBIEHHbIMH DelnepalbHbIM 3aKOHOM OT
27.07.2006 Ne 152-®3 «O nepcoHaabHbIX JAHHBIX»; CPOKOM JEHCTBHUS COOTBETCTBYIOLETO JOTOBOPA;
CpOKaMH, OTOBOPEHHBIMU B IIOPYYEHUU HAa 00pabOTKY MEPCOHAJIBbHBIX JAHHBIX; CPOKAMHU AECUCTBUS
JIOKYMEHTOB, ycTaHOBICHHBIME DenepabHoro 3akoHa N 125-D3 «O06 apxuBHOM jene B Poccuiickoit
O®enepanun»; Ilpukaza Pocapxua ot 20.12.2019 N 236 «O6 ytBepxkaeHuu llepeuHs TUMOBBIX
yIpaBIEHYECKUX  ApXUBHBIX  JIOKYMEHTOB, OOpa3yloOIIMXCsi B  TpoLecce JAeATeIbHOCTU
rOCyJJapCTBEHHBIX OPraHOB, OPraHOB MECTHOIO CaMOYIpAaBJICHHS W OpraHu3alMii, C yKa3aHHEM
CPOKOB UX XPaHEHUs», CPOKOM UCKOBOI JaBHOCTH; CPOKOM JEHCTBUS COTJIACHsl, JAHHOT'O CyObEKTOM
MEepPCOHANbHBIX JAHHBIX Ha HUX 00pabOTKy; a TakXKe HHBIMH TpeOOBaHUSMHU 3aKOHOJATENIbCTBA
Poccuiickoit ®enepanuu.

3.14. TlepcoHasbHBIC JaHHBIE MPH UX 00paOOTKE, OCYIIECTBISEMON 0€3 HCTOIb30BAHUS
CPEIICTB aBTOMAaTHU3allU1, 000COOISIOTCS OT MHOM HH(OpMAaIMK, B YACTHOCTH ITyTeM (PUKCAIH UX Ha
OTJEIbHBIX MAaTEPUAIIBHBIX HOCUTEISIX TIEPCOHANIBHBIX IAHHBIX (Aajiee - MaTepHuaIbHble HOCUTENH), B
CIEIMANIBHBIX pa3jiesiaX Wik Ha MoJIIX Gopm (OIaHKOB).



3.15. Ilpu pukcanym nepcoOHANBHBIX JaHHBIX HA MAaTEPHAIBHBIX HOCUTEISIX HE IOy CKaeTCs
¢buKcanys Ha OJJHOM MaTepUATbHOM HOCHTEJE MEePCOHAIBHBIX JaHHBIX, HEIU 00pabOTKH KOTOPHIX
3aBeJOMO HE COBMECTHMBI. Jlyii 0OpaOOTKM pa3IUYHBIX KaTETOPHM MMEpPCOHATbHBIX JIAaHHBIX,
OCYILECTBIIIEMOM 0€3 HCIOJNB30BaHUS CPEJICTB AaBTOMATHU3ALUH, [UI KaKAOH KaTeropuu
MIEPCOHAJIBHBIX TAHHBIX MCIOJIBb3YETCS OTAENbHBIA MaTepUaIbHbI HOCUTENb.

3.16. Jluma, ocymecTBISIOMNE OOpadOTKY IMEePCOHATBHBIX JaHHBIX 0€3 HCIOJIb30BAHUS
CPEICTB aBTOMATHU3ALMU, JOJDKHBI OBITh HpOMH(OpPMUpOBaHBI O (akre 0OpabOTKM HUMHU
MEPCOHANIBHBIX JTAaHHBIX, 00pPa0OTKa KOTOPBIX OCYIIECTBIISCTCS ONEPAaTOPOM 0O€3 HCIOIB30BAHUS
CPEICTB aBTOMATH3AllMU, KATErOpHsIX o0padaThIBAEMBIX IEPCOHAIBHBIX JaHHBIX, a TaKXe 00
OCOOCHHOCTSIX | MPABWJIAX OCYIIECTBICHUS TaKOH 00pabOTKH.

3.17. Ilpu WCHONB30BAaHUM THIIOBBIX (OPM JOKYMEHTOB, 3aIllOJHSIEMBIX CYOBEKTOM
NEPCOHATBHBIX JIAHHBIX COOCTBEHHOPYYHO, XapakTep WHGOpPMAIMK B KOTOPBIX MPEANojaracT HiIu
JOMYCKaeT BKIIIOYEHHE B HUX IEPCOHAIBHBIX NAHHBIX (1anee - TumoBas (opma), cobmromaroTcs
CIIC/TYIOIINE YCITOBHS:

—  TunoBas ¢opMa WM CBSI3aHHBIE C HEW JOKYMEHTHI (MHCTPYKIHS IO €€ 3arOJHEHHIO,
KapTOYKH, PEECTPhl M JKypHaJbl) JOJDKHBI COJACpP)KaTh CBEACHUS O IeIu o0paboTKu
NEPCOHAJIBHBIX JaHHBIX, OCYIHCCTBHSICMOﬁ 0€3 UCII0JIB30BaHU CpCaACTB aBTOMATU3allUN, UM
(HauMeHOBaHWE) M ajpec omepaTopa, (paMuiIMi0O HUMsS, OTYECTBO U ajpec CyObeKTa
NEePCOHAJBHBIX JAHHBIX, MICTOYHHUK MOJY4YEHHUS NEPCOHAIbHBIX AAHHBIX, CPOKH 00pabOTKH
NepCOHAIBHBIX JAaHHBIX, TIEPEUCHb ACHCTBUI C NMEPCOHAIBHBIMHU JTAHHBIMU, KOTOpBIE OymyT
coBepIIaThCsl B Ipolecce UX 00paboTkH, 0o0Ilee OmUcaHHe HCIONIb3yEeMbIX ONEpPaTopoM
c1oco0oB 00pabOTKH MEPCOHANBHBIX JaHHBIX;

- TUnoBas (opMa JODKHA MPEAYCMATPHUBATH T0JIE, B KOTOPOM CYOBEKT MEPCOHAIBHBIX
JAHHBIX MOXET MOCTABUTh OTMETKY O CBOEM COTJIACHHU Ha 00pabOTKY MepCOHAIBHBIX TaHHBIX,
OCYILECTBIIIEMYI0 0€3 MCIIOJB30BaHMs CPEJICTB aBTOMATHU3ALMU - HPU HEOOXOIUMOCTH
HOJYYEeHHs] MUCbMEHHOTO COIIacusi Ha 00pabOTKy MEPCOHAIBHBIX JaHHbIX;

- TunoBas (GopMa J0JDKHAa OBITh COCTaBICHAa TaKUM 00pa3oM, YTOOBI KaXKAbIH U3
CyOBEKTOB MEPCOHAIBHBIX JAHHBIX, COJEPXKAIIMUXCS B JOKYMEHTE, MMEI BO3MOXHOCTb
03HAaKOMMTBCSI CO CBOMMH INEPCOHAJIBHBIMU JAHHBIMH, COJCPKAIIMMHUCSA B JOKYMEHTE, HE
HapyIas MpaB ¥ 3aKOHHBIX HHTEPECOB MHBIX CyOBEKTOB IIEPCOHANBHBIX IaHHBIX;

— TunoBas (Gopma JOMKHA HUCKIIOYATh OOBEAMHEHHE TOJEH, MpeIHA3HAYCHHBIX IS
BHECEHUS TIEPCOHANIBHBIX JaHHBIX, IIEIH 00pabOTKU KOTOPBIX 3aBEJOMO HECOBMECTHUMBI.

3.18. IlepcoHanbHble TaHHBIE MOJIEKAT YHUUTOXKESHHIO TI0 JOCTHKESHHH 11eTieil 00paboTKwy,
B CJIy4ae yTpaThl HEOOXOAMMOCTH B X JJOCTH)KEHUH, 10 UCTCUCHUN CPOKA XPAHEHHUSI, TIPU BHISIBIICHI U
(dakTa HempaBoMepHOW o00paboTkuM MO0 1O TpPeOOBAHUIO JIMIA, TMOPYUYUBIIET0 OOpPaOOTKY
MEPCOHATBHBIX JIAHHBIX B CPOK, HE MPEBBIMIAIONIUHN JAeCSITH pabodrX THEH C TaThl TOCTHKEHUS EITH
00pabOTKM MEPCOHATBHBIX TAaHHBIX, JUOO MOJyYeHHUs] OT3bIBAa Ha MX 00pabOTKy. YKa3aHHBIH CPOK
MOJKET OBITh NMPOJICH, HO He 0oJiee YeM Ha MATh pabouuX JHEH B cllyyae HAIPaBICHUS OTIEPATOPOM
B aJpec cyObeKTa MEPCOHAIBHBIX JTaHHBIX MOTHBHPOBAHHOTO YBEIOMIICHHS C yKa3aHHEM NPHYNH
MIPOJUICHHST CPOKA TIPEOCTABIICHUS 3ampalinBacMoil HHPOPMAIUH. Y HUUTOKESHHUE OCYIIECTBIISAETCS
B MIPUCYTCTBUM KoMmuccuu. [1o uToram coctaBisieTcsi akT 00 YHUUTOKCHHH.

3.19. Tpancrpanuynas nepegada OnepaTopoM He OCYIIECTBISAETCS.



4, 3ammTa NepcoHaIbHBIX JaHHBIX

4.1. Omnepatop o0ecrmeynBaeT 3allUTy TEPCOHANBHBIX JAaHHBIX CYOBEKTa  OT
HEMPAaBOMEPHOTO WJIM CIIy4alHOrO JOCTyNa K HUM, YHHUUYTOXEHHs, W3MEHEHHs, OJIOKMpOBaHMA,
KOIMPOBAHMUS, PACIPOCTPAHEHHs IEPCOHAIBHBIX MAaHHBIX, a TaKXKe OT HHBIX HENPaBOMEPHBIX
JNEUCTBUH.

4.2. 3ammTa TEpCOHAIBHBIX MaHHBIX oOecmeunBaeTcss OmepaTopoM B yCTAHOBICHHOM
JNENCTBYIOIMM 3aKOHOJAATeNbcTBOM P® u nokanbHbIME akTamu OmnepaTopa MNOpsIKE, MyTEM
BBINOJIHEHUSI KOMIUIEKCA OPraHHU3allMOHHO—TEXHUUECKUX MEpONpPHUIATUH, O0eCHeYrBaIOIUX HX
0€30MacHOCTb.

4.3. Bce Mepsl 3amiuThl pu cOope, 00pabOTKe, XpaHCHWH M Teperave MepCOHATBHBIX
JaHHBIX CyOBEKTa pACIpPOCTPAHSAIOTCS Kak Ha OyMaxkHble, TakK ¥ Ha JJICKTPOHHBIC
(aBTOMaTU3UPOBAHHBIE) HOCUTEIU HHPOPMAIUH.

5. AKTyaJau3auusi, HCipaBjieHue, yiajleHHe H YHUUYTOKeHHe MePCOHATbHBIX JAHHbIX

5.1. Omeparop uMeeT MpaBO BHECTH, JOIOIHUTh, U3MEHUTh, OJIOKUPOBATh WM YAAIHUThH
MEPCOHAJIBHBIE JAaHHbIE B COOTBETCTBHUM ¢ DenepaidbHbIM 3aKOHOAATENBCTBOM Poccuiickoit
denepanuu.

5.2.  Ilo 3ampocy cy0OBeKTa NepCcoHaIbHbIX JaHHBIX OnepaTop 00s3aH:
—  IPeJoCTaBUTh CBEACHUS O HAJIMYMHU Y ONEPaTOpa MEPCOHANBHBIX JAaHHBIX CYOBEKTa;

— MPEAOCTaBUTh BO3MOXHOCTh O3HAKOMJICHHUSI C TMEPCOHAIBHBIMU JaHHBIMH CYOBEKTa
(ucxmrouenne ®3-152 crathst 14 wacte 5) U MpenoCTaBUTh WH(MOPMAINIO, KACAIOIIYIOCS
00paboTKH ero NepCcoOHANbHBIX JaHHBIX B COOTBETCTBUH ¢ P3-152;

- YTOYHUTH HEAJOCTOBEPHBIC UM U3MCHUBIINECS IICPCOHAJIBHBIC JaHHBIC,

- 6JIOKI/Ip0BaTL HWJIN YHUYTOXKUTDb NEPCOHAJIBHBIC JAaHHBIC B CJIydac, €CJIU OHU ABJIIAIOTCA
HC3aKOHHO IIOJYYCHHBIMU, HC ABJIAIOTCA HeO6XO,Z[I/IMBIMI/I JI 3asBJICHHOM JA(SA 051 06pa6OTKI/I
HJIN OTO3BAHO COI'JIacuc CY6"beKTa.

5.3. 3ampoc cyOBeKkTa NepCOHANbHBIX JAHHBIX JOJDKEH ObITh oTnpasieH Omeparopy B
OyMa)KHOM BHUJIE U COJIEpKATh HOMEP OCHOBHOTO JOKYMEHTA, YAOCTOBEPSIOIIETO JTUYHOCTh CyOBEKTa
NEPCOHATBHBIX JAHHBIX WM €r0 3aKOHHOTO IMPEJICTABUTENS, CBEACHUS O JaTe BblJaud YKa3aHHOTO
JOKYMEHTa M BBIIABLIEM €r0 OpraHe, U COOCTBEHHOPYUYHYIO MOJNHUCH CyOBEKTa MEepPCOHAIBHBIX
JTAHHBIX WK €0 3aKOHHOTO TpecTaBuTess. Tumnosas ¢popma 3ampoca npeactasieHa B [Ipunoxennn
1 x HacTosimeit [lomuTuke.

5.4. 3ampoc MOXeT ObIThb HAlpaBJICH B JIEKTPOHHOH (opMe U MOANHUCAH 3JICKTPOHHOU
u(ppoBON TMOAMUCHID B COOTBETCTBUM C 3aKOHOJATeNbCTBOM Poccwuiickoit ®Depepanuu  Ha
aJIeKTpoHHYI0 mouTy: info@ars-ins.ru.

5.5. Ilpm mnocrymienun 3ampoca oOpalieHusi CyOBEKTOB, OTBETCTBEHHBIM pPabOOTHHK
Omneparopa 00s13aH 3apETUCTPUPOBATH TAKOM 3aMTPOC B KypHAJIEC perucTpanuu oOpamieHnii CyObeKTOB.

5.6. Ortser, MO0 MOTUBHPOBAHHBIN OTKAa3, JOJKHBI OBITH OTHPABJICHBI B TE€UCHUE JIECATH
pabounx JHEW ¢ 1aThl MOJTYYEHHUS 3aIpoca OT CyOBbEKTa MEPCOHATIbHBIX JAHHBIX. YKa3aHHbIM CPOK
MOXeT OBITh IPOJUICH, HO He OoJiee YeM Ha MATh padOvMX JTHEH B CiIydae HalpaBJICHHS OIEPaTOPOM
B aJipec cyObeKTa MEpCOHATBHBIX JaHHBIX MOTHBHPOBAHHOTO YBEIOMJICHHS C yKa3aHHEM NPHYNH
MIPOJICHHSI CPOKa MPEIOCTABICHHS 3anpamuBaemMoit nHpopmanuu. OTBeT A0KEH OBITH B hopme, B
KOTOPOH HampaBJieHbl COOTBETCTBYIOLIME OOpalieHue OO 3ampoc, €clid HMHOEe He YyKa3aHo B
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oOpallleHMd WJIH 3alpoce U CoJAepKaThb KOHKPETHYI0 M HCYEpIbIBAIOUIYI0 HH(}OpMaIHIo,
KacaroUlyocsi CyTH BOIIPOCA.

6. HN3menenue [Noautuku
6.1. OmepaTop UMeeT MPaBO BHOCUTh U3MEHEHHUS B HacTosInyo [lomutuky. [Tpr BHeceHnn
W3MEHECHHI B 3arojioBke [TOJUTHKYM yKa3pIBaeTCs JaTa MOCJEIHEro OOHOBJICHHS penakiuu. Hosas

penakuus [TonuTuky BCTynaeT B CUIIy ¢ MOMEHTA €€ pa3MelleHus Ha caiite OnepaTopa, eciii HHOE He
IIPEAYCMOTPEHO HOBOM penakuuen [lonmuruku.

6.2. JlelicTByromasi peJakius XpaHUTCS B MECT€ HaXOXKIIEHHUS HCIIOJHUTEIBHOTO OpraHa
Onepatopa no agpecy: 125047 r. Mocksa, BH. Tep. r. MyHununaneHbiii okpyr [IpecHeHckuid, yi.
l"ameka, 1. 6, anekrponHast Bepcust [lomutuku — Ha caiite Oneparopa o aapecy: https://ars-ins.ru/.

6.3. K nHacrosmieii [TonmuTrke M OTHOLMICHUAM MEXIY CyOBEKTaMHU MEPCOHATBHBIX JaHHBIX
n OnepaTtopoM NOJIEKUT NPUMEHEHHIO TIpaBo Poccuiickoit deneparui.

7. OOpaTHas cBs3b

7.1.  Anpec snexkrponnoit moutsr: info@ars-ins.ru

7.2.  TloutoBeni agpec: 125047 1. MockBa, BH. Tep. I. MyHHIMIIAIBHBIA OKPYT
[Ipecnenckuit, yn. [amexka, 1. 6

7.3.  KonrakrtHbiii HOMep Tenedona: +7(495)660-86-87



Ipuiaoxenune 1

®opMa NMCbMEHHOT0 3alIPOCa HA MoJyYeHne HHpopmanmuu,
Kacamwomieicss 00padoTKM MepPCOHAIbHBIX JAHHBIX

(TOIKHOCTD PYKOBOJIUTENSI OPTaHU3AIINH)

(HauMEeHOBaHME OpraHU3aIHN)

(vHUIATB 1 PaMUITHS PYKOBOIUTEIS)

3anpoc Ha moJydyeHre uHpopManuu, Kacarouiencss 00padoTku
MEePCOHAJIBHBIX JAHHBIX

B cootBercTBUM ¢ TpeboBanusmMu PenepanbHOro 3akona «O HepCOHaHLHBIX naHHbIX» Nel52-D3 ot
27.07.2006 s1, TpakaaHUH/TpaKIaHKA

(paMunusi, UMS, OTYECTBO)

JaTa poKICHUS: , TIaCTIOPT cepuu HOMED

BBIIAH ,

IMOYTOBBIN aapec:

Nmero cnenyromue ocHoBaHusi mpennonaratb, yro B OO0 «A.P.C. CrpaxoBbie OpOKepbI»
00pabaThIBaIOTCSI MOM MIEPCOHAJIBLHBIC TAHHBIE:

(cBeneHYs1, HOATBEPXKAAIONIHE (PaKkT 0OpabOTKU MEepPCOHAIBHBIX JaHHBIX)

B cBs3u ¢ aTuM npoiy:

(cyTb 3ampoca)

JHara: IMonmuce:




IIpnioxenne Ne 2

Yr1BepxaeHHbI OnepaTopoM coCcTaB IeJjieil, KaTeropuii Cy0beKToB, MX 00beM U NIPABOBbIe OCHOBAHMS 00Pa00TKH MEPCOHAIBHBIX JTAHHbIX

HaJIMYUC BOAUTCIILCKUX IIPaB;
cBeeHUs 00 00pa3oBaHUHU
(BUI;, HAUMEHOBAHUE
00pazoBaTEIHLHOTO
YUPEKICHUS; TOJ] OKOHUAHHUS
00pa3oBaTebLHOTO
YUPEKICHUS; KBATH(DUKAIHS 110
JOKYMEHTY 00 00pa30BaHuH,
HaIpaBleHUE, CIICIHATIBHOCTh
1O JIOKYMEHTY 00
o0pazoBaHNH);

MOBBIIICHUE KBATH(DUKAIINT
(mara Havanma oOy4yeHus; gata
OKOHYAHUS O0YUEHHUST; BH]
IIOBBIIIICHUA KBaJ'H/I(i)I/IKaL[I/II/I;
HaMMEHOBaHUE
00pa3oBaTeIHLHOrO
VApeKIACHNUN);
npodeccuoHaTbHAS
MIePEenoIroTOBKa (J1aTa HavyaIa
MEPEnoOArOTOBKH; J1aTa

Iens 00padoTku HaumeHoBaHue rpynimsl IIpaBoBoe ocHOBaHUS HaunvenoBanne | Ilepeuens aeiicrBuii | Cpoku o0padoTkn IMopsinox Cnocod
cy0beKTOB M COCTaB 71 00padoTKH Kareropun npu o6padoTke U xpanenus [1/In YHHYTOKEHHSA odpadorku I1/{n
00padaThIBaeMbIX JaHHbBIX 0o0padaThIBaeMbl JUDI:
JUISl 3TOM TPyHIbI x I[1/In

IMonGop mepconana Ha IIpereneHTh Ha JOMKHOCTD Cornacue cyObekTa Ha Wnas kareropus cOop, 3amuch, I du CornacHo CmeranHas

BaKaHTHBIE TOJDKHOCTU (bammTus, M5, OTIECTBO; 00paboTKy ero JUDA ;i CHCTEMaTH3AIIHIO, YHHUYTOXKAIOTCA B periIaMeHTy obpadorka 1] (¢
1107, MIEPCOHAIILHBIX TAHHBIX HaKOIUICHHE, teuenne 30 gHer Omneparopa 00 UCIIOJIb30BaHUEM
JlaTa poXKJICHUS; XpaHEeHHE, 0 JOCTI>KEHHIO YHUYTOKCHUU CpeACTB
CBEJICHUS O MECTE TPOXKUBAHHS; YTOYHEHHE nenei 00paboTKu MIEPCOHATBHBIX aBTOMAaTHU3aIINH,
CBEACHUS O MPEABITYIINX (oOHOBTNIEHME, JaHHBIX. Tax u 6e3
MecTax paboTHl (JaTa Hadaia, H3MEHEHHE), HCITOJIb30BAHMS
OKOHYaHUSsI, OpraHu3aLus, U3BJICYCHUE, TaKUX CPEJICTB)
TOpoOJ, TOIKHOCTB, IPUYNHA UCIIONIb30BAHUE, ¢ Tepenadei mo
YBOJIBHEHHS); OJI0KUpOBaHMUE, BHYTpEHHEHU ceTH
CBEJICHHUS O TPYAO0BOM CTaxKe; ylaJieHue, IOPUIMYECKOT0
KJIIOUEBBIC HAaBBIKH; YHHYTOKCHHE vna

C repegayveit no
cetu UnTEepHET
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Lens 00padoTku HaumeHoBaHuUe rpymnimsl IIpaBoBoe ocHOBaHUSsI HaumenoBanue | Ilepedens neiictBuii | Cpokn 00paboTkn IMopsinox Cnocod
cy0beKTOB M COCTaB JJ1s 00padoTKu Kareropun npu oopadoTke U xpanenus [1/In YHHUYTOKEHHSA odpadorku I1/{n
00paldaThIBaeMbIX JAHHBIX o0padaTbIBaeMbl JUDIL:
JUJIS1 3TOM IPyNiibl x [I/1n
OKOHYaHUSl IePENorOTOBKH;
CIIEINaTIBHOCTH );
BJIaZICHNE UHOCTPAHHBIMU
SI3BIKAMU;
TPaXJIaHCTBO;
CBEJICHUS O BOMHCKOM YUETE;
HoMep TenedoHa;
aJipec JIEKTPOHHOUN MOYTHI.
Onenka nmpeteHeHTa Ha | [IpeTeHIeHTh Ha JOKHOCTh Cornacue cyObekTa Ha WHas kareropus c6op, 3amuch, I 1a CoracHo CMemanHas
JIOJDKHOCTB YCIIOBHSIM (amMnnus, UMs, OTIECTBO; 00paboTKy ero JBDAN:S CHCTEMAaTH3aIHIo, YHAYTOXKAIOTCS B perIaMenTy obpabotka [1/1H (c
BaKaHCHH, COTJIACOBAaHHUE | MOJ; MePCOHAIBHBIX TAHHBIX HaKOIUICHHE, teuenne 30 aHeit Oneparopa 00 UCIIOJIb30BAHUEM
KaHIuaTa JiaTa poXKJICHNUS; XpaHEeHHE, 0 TOCTIKEHHIO YHUYTOKCHUU CpeACTB
CBCCHUA O MCCTC IMPOKHUBAHUS, YTOUYHCHUE Heﬂeﬁ 06p360TKI/I NEPCOHATIBHBIX aBToOMaTu3aluu,
CBE/ICHUS O TPEAbIIYIINX (oGHOBJICHHE, AHHBIX. Tak u 0e3
MecTax paboThl (1aTa Havana, H3MEHEHHE), UCIIOJIb30BAHUS
OKOHYaHUWs, OpraHu3alus, HU3BJICUCHUC, TaKUuX Cpe]lCTB)
TOpOJ, TOJDKHOCTB, IPUYNHA UCIIONIb30BaHUE, ¢ Tepenaveit mo
YBOJIbHEHHUS); 0JIOKUpOBaHME, BHYTPECHHEHU CETH
CBEJICHUS O TPYAOBOM CTaXkE; yAaJIeHHE, IOPHINIECKOTO
KJIFOUEBbIE HABBIKY; YHUYTOXXECHUE Hna

HaJIMYHe BOJTUTEIbCKUX IIPaB;
CBeJIeHus1 00 00pa3oBaHUU
(BUI; HAMMEHOBaHUE
00pa3oBaTeIbHOTO
YUpCIKACHUA, I'0OJl OKOHYAHUA
00pazoBaTEIHLHOTO
YUpEXICHUS; KBATHM(pUKAIHS 1O
JOKyMeHTy 00 00pa3oBaHUH,
HalpaBJIeHUE, CIIeHaIbHOCTh
110 JIOKYMEHTY 00
00pa3oBaHNH);

IIOBBIIIICHUEC KBaHI/I(bI/IKaL[I/II/I
(maTa Hawana oOydeHHs;, naTa
OKOHYaHuA O6y‘-leHl/Iﬂ; BU
MOBBIICHNS KBATM(DUKALINH;
HAaMMEHOBAHHUE
00pazoBaTEIHHOTO
VApEeKACHHUA);

¢ epenavei mo
cetu UHTEepHET
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Lens 00padoTku HaumeHoBaHuUe rpymnimsl IIpaBoBoe ocHOBaHUSsI HaumenoBanue | Ilepedens neiictBuii | Cpokn 00paboTkn IMopsinox Cnocod
cy0beKTOB M COCTaB JJ1s 00padoTKu Kareropun npu oopadoTke U xpanenus [1/In YHHUYTOKEHHSA odpadorku I1/{n
00paldaThIBaeMbIX JAHHBIX o0padaTbIBaeMbl JUDIL:
JUJIS1 3TOM IPyNiibl x [I/1n
npodeccuonanpHas
MIEPEIOATOTOBKA (JaTa Hadaa
NepenoAroTOBKHY; 1ata
OKOHYAHUS TE€PENOATOTOBKH;
CIEUATBHOCTD);
BIIaJICHUEC NHOCTPAHHBIMH
SI3BIKAMU;
IPa)kJaHCTBO;
CBEJICHUS] O BOMHCKOM YUETe;
HOMep TenedoHa;
aZpec 3JIEKTPOHHOM MOYTHI.
XpaHEeHUE NaHHBIX U IIpeTenenThl Ha JOHKHOCTD IIpeTennenTrl Ha WHas kareropus cOop, 3aIuCh, I1du CornacHo ABTOMaTU3UPOBAHH
aIMHHHUCTPUPOBAHHE (amunusi, UMsi, OTYECTBO; JOJDKHOCTB, paboThuky, | I1/IH CHCTEMAaTHU3aIHIo, YHUYTOXKAIOTCS B periiaMenTy ast obpadotka I1/1n
CHCTEM IO, POIACTBEHHUKH HaKOIUICHHE, teuenue 30 gaei Omnepatopa 00 (C
Jiata poxKJIeHUS; pabOTHHUKOB, TOCETHTEIH XpaHeHue, O JIOCTH>KEHHIO YHUYTOXECHUH UCIIOJIb30BaHUEM
CBEJICHHUS 0 MECTe NIpOXKuBaHus; | Teppuropun Onepartopa, YTOYHEHHE 1esneit 0opadboTku MIePCOHATBHBIX CpEICTB
CBEJICHHUS O TIPEIBLIYIINX KOHTPAreHTHI- (obHoBNIEHME, JTAaHHBIX. aBTOMAaTHU3aIINH)
MecTax paboThl (lara Havaa, ¢duznueckue nuna - HU3MEHEeHHe), ¢ mepenayeit Mo
OKOHYAHUSI, OpPraHu3aLusl, coryacue cyObekTa Ha U3BJICUYCHUE, BHYTPEHHEH ceTH
TOpoJ, JOKHOCTh, MPUYMHA 00paboTKy ero HCIOJIb30BaHHUE, IOPUIUIECKOTO
YBOJIbHCHHS); TIEPCOHANBHBIX TaHHBIX. nepenagy una
CBEJICHHUS O TPYAOBOM CTaXke; (mpenocraBieHue, ¢ mepenaydeit o
KIIFOUEBBIC HABBIKY; [IpencraButenu JOCTYyTI), cetu MHTEpHET
HaJINYUE BOIUTEIBCKUX TIPaB; KOHTPAreHTOB - JIOTOBOP OJI0KHpOBaHME,
cBezieHus 00 00pa3oBaHUU C KOHTPareHTOM, yIajeHue,
(Bum; HANMEHOBaHNE TTOTBEP K AAIOIIUH YHHUTOKEHHE

00pa3oBaTEeaHLHOTO
YUPEKICHUS; TOJ] OKOHUAHHUS
00pa3oBaTEeIHLHOTO
YUpeXKICHUS; KBATHU(PUKAIHS 1O
JIOKYMEHTY 00 00pa3oBaHuH,
HarpasJIeHUE, CIIENHATbHOCTD
10 JOKYMEHTY 00
00pa3oBaHuHM);

MOBBIIICHUE KBATH(DUKAIINU
(maTa Hawana oOydeHHUs;, naTa
OKOHYaHUs O0YyUCHHUST; BU]T
MOBBIIICHHUS KBAM(DUKAIINY;

HaJIM4YUEC CoTJiacus UJIn
JIPYTUX MPABOBBIX
OCHOBaHHUS ISt
nepenauu [1/1n
Oneparopy.

IIpencraBurenu
KITUEHTOB - JJOTOBODP C
KJIMEHTOM,
TOATBEPKAAIOIINN
HaJIMYHE COTIacHsl MIIH
JIPYTUX MPaBOBbIX
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Lens 00padoTku HaumeHoBaHuUe rpymnimsl IIpaBoBoe ocHOBaHUSsI HaumenoBanue | Ilepedens neiictBuii | Cpokn 00paboTkn IMopsinox Cnocod
cy0beKTOB M COCTaB JJ1s 00padoTKu Kareropun npu oopadoTke U xpanenus [1/In YHHUYTOKEHHSA odpadorku I1/{n
00paldaThIBaeMbIX JAHHBIX o0padaTbIBaeMbl JUDIL:
JUJIS1 3TOM IPyNiibl x [I/1n

HanuMCHOBAHHC
00pa3oBaTeILHOTO
YUpEKACHUN);
npodeccuoHaIbHAS
TIEPEIoArOTOBKA (JaTa Havaa
MIEPETIOATOTOBKHY; JlaTa
OKOHYaHUS TIePENOrOTOBKH;
CIEIUATBHOCTD);

BIIaJICHUE HHOCTPAHHBIMHU
SI3BIKAMU;

IPaXJaHCTBO;

CBEJICHUS] O BOMHCKOM Y4€Te;
HOMeEp Tenedona;

aJipec NEKTPOHHOH MOYTHI.

PaboTHHKH

(bamuTusi, UMsi, OTUYECTBO;
TabeNbHBII HOMED;

WHH;

CHUJIC;

TIOJT;

BUJI pabOTHI (OCHOBHASI, IO
COBMECTHUTENBCTBY);

JiaTta PoXKICHHUS,

MECTO POXKICHUS,
TPaXIaHCTBO;

HAJIOTOBOE PE3UICHTCTBO;
3HAHUEC HHOCTPAHHOTO 53bIKA,;
cBenieHHs 00 00pa3oBaHUH
(B, HANMEHOBaHUE
00pa3oBaTEeIHLHOrO
YUPEKCHUS; TOJ] OKOHUAHHUS
00pa3oBaTeIHLHOrO
YUPEKICHUS; KBATHU(DUKAIHS 1O
JIOKYMEHTY 00 00pa3oBaHuH;
HaMMEHOBaHUE, CEPHsI U HOMED
JIOKyMeHTa 00 00pa3oBaHUH, O
KBaI[I/I(bI/IKaHI/II/I WX HAJINYUU

OCHOBaHHUS I
nepenauu [1J1xn
Omneparopy.
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Lens 00padoTku HaumeHoBaHuUe rpymnimsl IIpaBoBoe ocHOBaHUSsI HaumenoBanue | Ilepedens neiictBuii | Cpokn 00paboTkn IMopsinox Cnocod
cy0beKTOB M COCTaB JJ1s 00padoTKu Kareropun npu oopadoTke U xpanenus [1/In YHHUYTOKEHHSA odpadorku I1/{n
00paldaThIBaeMbIX JAHHBIX o0padaTbIBaeMbl JUDIL:
JUJIS1 3TOM IPyNiibl x [I/1n

CreUMaIbHBIX 3HAHWMH
HaIpaBJICHUE, CIIEHAIBHOCTh
10 IOKYMEHTY 00
o0pa3oBaHNH);

CBEJICHUS O CTake paboThI
(o0Omruit; HENIPEpHIBHBIN;
JIAIOMINN HanOaBKy 3a BBICIYTY
JIeT);

COCTOSIHHE B Opaxe;

JIaHHBIE JOKYMEHTA,
YIOCTOBEPSIOIIETO JTUIHOCTh
(cepust 1 HOMep, JaTa BbIIAUN
JOKyMEHTa, HANMEHOBaHHE
OpraHa, BbIIaBIIEro JOKyMEHT);
JIaHHbBIE 3arpaHIIacIopTa;
aJipec MecTa KUTEIIbCTBA;
aJipec perucTparum;

HOMep TenedoHa;

aJipec JIEKTPOHHOH IOYTHI;
CBEJICHUS O TIpueMe Ha paboTy u
TIepeBo/ie Ha APYTyIo paboTy;
MECTO paboTHI;

CTPYKTYPHOE IOIpa3/IeIICHNE;
JIOJDKHOCTB;

CTIEINATBHOCTH;

npodeccus;

tapuHas craBka (OKan);
OTHYCK (BUJ OTIYCKa; EPHOJ
paboThI; KOTUIECTBO
KaJICH/IapHBIX JTHEH OTITyCKa;
JaTa Hadaja ¥ OKOHYaHHA);
COIMATBHBIC JITOTHI
(HaI/lMeHOBaHI/Ie JIbI'OTBI, HOMEP
1 J1aTa BBIJAYH JOKYMEHTA);
OCHOBaHHE TPEKpaIeHUs
TPYZIOBOT'O JOTOBOpA
(yBONIBHEHHMS);

Jlata YBOJIbHEHHS;

14




Lens 00padoTku HaumeHoBaHuUe rpymnimsl IIpaBoBoe ocHOBaHUSsI HaumenoBanue | Ilepedens neiictBuii | Cpokn 00paboTkn IMopsinox Cnocod
cy0beKTOB M COCTaB JJ1s 00padoTKu Kareropun npu oopadoTke U xpanenus [1/In YHHUYTOKEHHSA odpadorku I1/{n
00paldaThIBaeMbIX JAHHBIX o0padaTbIBaeMbl JUDIL:
JUJIS1 3TOM IPyNiibl x [I/1n

HOMeEp U JaTa TPYyJIOBOTO
JIOTOBOPA;

CBEJICHUS] 0 KOMaHJMPOBKax
(maTa, MecTo Ha3Ha4YEHUS, CPOK,
1eJTb; HCTOYHUK
(uHAHCHPOBAHMS, 3aJaHNE,
MECTO MPOKUBAHUSL, CIIOCO0
TIePEIBIKEHNS);

CBEJICHHUS 0 paboyeM BpeMEeHU
(sBKax W HesBKax Ha paboTy);
30Ha J0CTYTIa;

BpeMs JIOCTYIa;

CBEJICHHUS O TPAHCIIOPTHOM
CPEICTBE;

HOMEp YJIOCTOBEPEHHUSI I10
OXpaHe Tpyaa;

azgpec qoma\oduca;

OTIBIT PabOTHI;

CBEJICHUS O JIOX0/aX;
CBEJICHHUS O CTPAXOBOM CTaXKe;
HHPOPMAIHS O CTPaXOBaHUU
paboTHUKA.

PoncrBeHHHKH paOOTHUKOB
(bamuTus, IMs1, OTYECTBO;
CTEIEeHb POJICTBA;

JaTa POXKICHUS;

JIaHHBIE JOKyMEHTa,
YIOCTOBEPSIOLIET0 IMYHOCTD
(cepust ¥ HOMep, 1aTa BbIIAYN
JOKYMEHTa, HAUMCHOBAHHNE
opraHa, BBJIaBIIETO JOKYMEHT);
aJIpec MecTa KUTEJIbCTBA,;
azpec 3JIEKTPOHHOW ITOUTEHI;
HOMep TesnedoHa.

[MocernTenu Tepputopnun
Omnepatopa

15




Lens 00padoTku HaumeHoBaHuUe rpymnimsl IIpaBoBoe ocHOBaHUSsI HaumenoBanue | Ilepedens neiictBuii | Cpokn 00paboTkn IMopsinox Cnocod
cy0beKTOB M COCTaB JJ1s 00padoTKu Kareropun npu oopadoTke U xpanenus [1/In YHHUYTOKEHHSA odpadorku I1/{n
00paldaThIBaeMbIX JAHHBIX o0padaTbIBaeMbl JUDIL:
JUJIS1 3TOM IPyNiibl x [I/1n

(bamuusi, UMs1, OTYECTBO.

HpeﬂCTaBI/lTeHI/I KOHTpAarcHToB
(bamuTus, UM, OTYECTBO;

Jlata poKIICHHS,

CTpaHa POXJICHHUS;

MECTO POXKJCHUS;

TPaXXIaHCTBO;

TIOJT;

JIaHHBIE JOKYMEHTA,
YIOCTOBEPSIONIETO JTMIHOCTh
(cepust 1 HOMep, Jara BbIAAYH
JIOKyMEHTa, HANMEHOBAHHE
OpraHa, BBIJIABILETO JOKYMEHT);
JaHHBIC 3aTpaHIlaciopTa (cepus,
HOMeEp, JTaTa BBIIA9H, CPOK
JENCTBUSA);

MECTO padOTHI;

JIOJDKHOCTB;

HOMEp YIOCTOBEPEHHS 110
OXpaHe TPYJa;

cBeZieHHs 00 00pa3oBaHUN;
HOMeEp TenedoHa;

aJipec JIEKTPOHHOUN MOUTHI.

KonTpareHTsI-pu3ndecKkue Jmma
(bamuTus, M5, OTIECTBO;
HAJIOTOBOE PE3UJICHTCTRO;
rPa)XIaHCTBO;

JlaTa POXKICHHS,

JTAHHBIC TOKYMCHTA,
yIOCTOBEPSIOIIETO TUIHOCTh
(cepust u HOMep, AaTa BbIAYU
JIOKyMEHTa, HANMEHOBAHHE
OpraHa, BBIIABIIETO JOKYMECHT);
CBEJICHUS O JI0X0aX;

WHH,;

CHUJIC;
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ean 00padoTku

HaumeHoBaHuUe rpymnimsl
Ccy0ObEeKTOB M COCTAB
00paldaThIBaeMbIX JAHHBIX
JJ151 3TOH Tpynnbl

IIpaBoBoe ocHOBaHUSsI
JJ1s 00padoTKu

HaunmeHoBanue
Karteropuu
o0padaTbiBaeMbl
x [I/1n

Ilepeuyens geicTBUI

npu oopadoTke

Cpoxn 00paboTkn
u xpaHenus II{n

IMopsinox
YHHYTOKEHUS
J DI

Cnoco0
odpadorku I1/{n

TOJT;
CyMMa BBITUIAT.

[pencraBuTen KIMEHTOB
(bamnnus, UMsi, OTYECTBO;
JaTa POXKICHUS;

CTpaHa POXKJICHHUS;

MECTO POXKICHHS;
TpaXXIaHCTBO;

1o,

JaHHBIC TIOKyMEHTa,
yIOCTOBEPSIOIIETO JUYHOCTh
(cepust ¥ HOMep, laTa BEIJAYH
JIOKyMEeHTa, HANMEHOBaHHE
opraHa, BbIIABIIEr0 JOKYMEHT);
JaHHBIC 3arpaHIacopTa
(cepwust, HOMep, AaTa BBIIAYH,
CPOK JIeHCTBHSA);

MECTO paboThI;

JOJDKHOCTB;

HOMep TesedoHa;

aJipec JIEKTPOHHOUN MOUTHI.

Benenue xagpoBoro
JIEITOTIPOU3BOJICTBA

PaGoTHukn

(bamunusi, UMsi, OTYECTBO;
Ta0eNbHbII HOMep;

WHH;

CHUIJIC

1o,

BHJ] paOOTHI (OCHOBHAS, TIO
COBMECTHTEILCTRY );

JlaTta PoXKICHHS,

MECTO POXKICHUS;
TPaXIaHCTBO;

3HAHUE MHOCTPAHHOTO S3bIKA;
cBeeHUs 00 00pa3oBaHUHU
(BUI; HAMMEHOBAaHUE
00pazoBaTEIHHOTO
YUPESKACHUS; TOJ OKOHYAHHUS

PaGoTHukmu,
POACTBEHHUKH
pabOTHUKOB, YBOJICHHBIE
pabotauku - TpynoBoii
konekc PD;

TpyznoBoi orosop;
coryiacue Ha 00paboTKy
11 1n.

Wuas xareropus
I11a
CnenuanbHas
kareropus I11n

c6op, 3amuch,
CHUCTEMAaTH3AIIUIO,
HAKOILICHHE,
XpaHeHwue,
YTOUYHEHHUE
(oGHOBIICHHE,
U3MCHCHUE),
U3BJICYCHUE,
HCIIOJIh30BAHNE,
OJIOKMPOBAHHUE,
yaneHue,
YHUYTOXKEHHUE

XpaHeHue JIMUHBIX
JIeN ¢ KaIpoBOi
JIOKyMEHTalueu
OCYIIIECTBIISIETCS B
pamkax
OpraHU3aIUA
XpaHEHUA,
KOMILIEKTOBAHUS,
ydera u
WCIIOJIb30BAHUS
JIOKyMEHTOB
ApxuBHoOro ¢poHza
Poccuiickoit
Denepauy B
COOTBETCTBHUH C
3aKOHOAATEIBCTBO

CornacHo
peryiaMeHTy
Omnepatopa 00
YHUYTOKEHUU
TIEPCOHAIBHBIX
JIAHHBIX.

CwmemanHas
obpadotka I[1/]H (¢
HCIOJIH30BAHNEM
CpencTB
aBTOMAaTH3alllH,
Tak u 6e3
HCIOJIb30BAHUSA
TaKUX CPENCTB) C
nepegayeil no
BHYTPECHHEHU CETH
IOPUIUIECKOTO
Juna

¢ nepenaveit mo
cetu HTEpHET
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Lens 00padoTku HaumeHoBaHuUe rpymnimsl IIpaBoBoe ocHOBaHUSsI HaumenoBanue | Ilepedens neiictBuii | Cpokn 00paboTkn IMopsinox Cnocod
cy0beKTOB M COCTaB JJ1s 00padoTKu Kareropun npu oopadoTke U xpanenus [1/In YHHUYTOKEHHSA odpadorku I1/{n
00paldaThIBaeMbIX JAHHBIX o0padaTbIBaeMbl JUDIL:
JUJIS1 3TOM IPyNiibl x [I/1n

00pa3oBaTeIHLHOIO
YUPEKICHUS; KBATH(DUKAIHS 110
JIOKYMEHTY 00 00pa3oBaHuH;
HaMMEHOBAHUE, CEPHsI U HOMED
JOKyMeHTa 00 00pa3oBaHKH, O
KBATM(DUKANNY WM HATTHIUH
CIICLMANbHBIX 3HAHUH;
HAaIpaBlieHUE, CIIeHAJIbHOCTh
0 TIOKYMEHTY 00
00pa3oBaHuHM);

CBEJICHUS O CTaxke paboThI
(oOmruit; HenPepHIBHBIN;
JIAIOUINI Han0aBKy 3a BBICIYTY
IeT);

COCTOSTHUE B Opake;

JaHHBIC TOKYMEHTA,
yIIOCTOBEPSIOIIETO JTUYHOCTh
(cepus 1 HOMep, JaTa BbIIAYU
JOKYMEHTa, HAUMCHOBAHHE
oprasa, BbIIABIIEr0 JOKYMEHT);
azpec MecTa JKUTEIbCTBA;
aJipec perucTparum;

HOMep TenedoHa;

aJpec JIEKTPOHHOU TOUTHI;
CBe/ICHUS O TIpueMe Ha paboTy u
TIepeBo/ie Ha APYTyIo paboTy;
CTPYKTYPHOE TO/Ipa3/IeICHHE;
JIOJKHOCTB;

CIeHaJIbHOCTb;

npodeccus;

TapudHas craBka (OKJIa1);
OTIyCK (BU OTIYCKA; EPHOJ
paboThI; KOJTHMYECTBO
KaJICH/IAPHBIX THEH OTITyCKa;
JlaTa Havaia ¥ OKOHYaHUs);
COIMAJIbHBIC JITOTHI
(HauMeHOBaHHUE JILIOThI, HOMEP
U J1aTa BBLIAYM JJOKYMEHTA);

M 00 apXHUBHOM
nene B Poccuiickoii
®denepanuu.
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Lens 00padoTku HaumeHoBaHuUe rpymnimsl IIpaBoBoe ocHOBaHUSsI HaumenoBanue | Ilepedens neiictBuii | Cpokn 00paboTkn IMopsinox Cnocod
cy0beKTOB M COCTaB JJ1s 00padoTKu Kareropun npu oopadoTke U xpanenus [1/In YHHUYTOKEHHSA odpadorku I1/{n
00paldaThIBaeMbIX JAHHBIX o0padaTbIBaeMbl JUDIL:
JUJIS1 3TOM IPyNiibl x [I/1n

OCHOBAHHUE MPEKPAIICHUS
TPYAOBOTO JJOTOBOpa
(yBOJIBHEHHUS);

JlaTa yBOJIBHEHUS;

HOMEp U JaTta TPYJO0BOTO
JIOTOBODA;

CBEJICHUS 0 KOMaHIHPOBKaX
(marta, MecTo Ha3HAYECHHSI, CPOK,
IIeNb; NCTOYHHUK
(uHaHCHPOBaHUS, 3a1aHKE);
CBe/IeHUS 0 pabodeM BpeMeHH
(sIBKax ¥ HesIBKax Ha paboTy);
KOIHS ITaclopTa;

KOIIHSI 3arpaHIaciopTa;
xonust UHH;

xonuss CHUJIC,

KOIHUSI TIOKyMEHTa 00
00pa3oBaHNH, TOBIIIICHAN
KBaTU(hUKAIIAH;

KOIIMsI BOEHHOI'O OMIeTa;
KOIHSI CBHJICTEIBCTBA O
3aKJTIOYCHNHN Opaka;

KOIIHS CBHJIETEIHCTBA O
pOXIEHUU AETei.

PoncTeeHHMKE paOOTHUKOB
(bammTus, M5, OTIECTBO;
CTCIICHb POJICTBA;

JaTa POXKICHHS,

KOIIHS CBHIETEILCTBA O
3aKIJIIOYCHUH Opaka;

KOITHSL CBHUJIETENLCTBA O
PpOXIEHUU AETei.

YBoseHHBIE PA0OOTHUKU
(bammTus, UMs1, OTIECTBO;
TaOeNbHBII HOMEP;

VHH,
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Lens 00padoTku HaumeHoBaHuUe rpymnimsl IIpaBoBoe ocHOBaHUSsI HaumenoBanue | Ilepedens neiictBuii | Cpokn 00paboTkn IMopsinox Cnocod
cy0beKTOB M COCTaB JJ1s 00padoTKu Kareropun npu oopadoTke U xpanenus [1/In YHHUYTOKEHHSA odpadorku I1/{n
00paldaThIBaeMbIX JAHHBIX o0padaTbIBaeMbl JUDIL:
JUJIS1 3TOM IPyNiibl x [I/1n

CHUJIC

TOJT;

BUJI pabOThI (OCHOBHASI, 110
COBMECTHTEIBCTRY);

J1aTa POXKICHUS;

MECTO POXKICHHS;
IPaXXIaHCTBO;

3HaHUE UHOCTPAHHOTO SI3BIKA;
cBeieHUs 00 00pa3oBaHUHU
(BU; HAMMEHOBaHUE
00pazoBaTEIHHOTO
YUPEXICHUS; T0J] OKOHYAHHMS
00pa3oBaTEIHHOTO
YUPSKACHUS; KBATU(PUKALHUS [0
JOKYMEHTY 00 00pa30oBaHuH;
HanMEHOBAHHE, CepHsi U HOMEP
JOKyMeHTa 00 00pa3oBaHKH, O
KBTU(QUKALUH WK HATHIUH
CIICIHATbHBIX 3HAHUH;
HaIpaBJICHUE, CIICHUaTbHOCTD
10 TOKYMEHTY 00
o0Opa3oBaHuM);

CBEICHHS O CTaxxe PabOThI
(oOwiMii; HeNpPEepPBIBHBIN;
JAIOIIMI Hag0aBKy 3a BEICITYTY
JIeT);

COCTOSIHUE B Opake;

JIaHHBIE JOKyMEHTa,
YIOCTOBEPSIOLIET0 IMYHOCTD
(cepust ¥ HOMep, 1aTa BbIIAYN
JOKYMEHTa, HAUMCHOBAHHNE
opraHa, BBJIaBIIETO JOKYMEHT);
aJIpec MecTa KUTEJIbCTBA,;
aJipec perucTpanum;

HOMep TenedoHa;

CBe/ICHU O TIpueMe Ha paboty u
TIepeBo/ie Ha APYTYIo paboTy;
CTPYKTYPHOE TO/Ipa3JielIeHHE;
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ean 00padoTku

HaumeHoBaHuUe rpymnimsl
Ccy0ObEeKTOB M COCTAB
00paldaThIBaeMbIX JAHHBIX
JJ151 3TOH Tpynnbl

IIpaBoBoe ocHOBaHUSsI
JJ1s 00padoTKu

HaunmeHoBanue
Karteropuu
o0padaTbiBaeMbl
x [I/1n

Ilepeuyens geicTBUI

npu oopadoTke

Cpoxn 00paboTkn
u xpaHenus II{n

IMopsinox
YHUYTOKEHUS
J DI

Cnoco0
odpadorku I1/{n

JIOJDKHOCTB;
CIICLHAITBHOCTD;

npodeccus;

tapuHas craBka (OKIan);
OTHYCK (BUJ OTIYCKa; EPHOJ
paboThI; KOJTHMYECTBO
KaJICH/IapHBIX JTHEH OTITyCKa;
JlaTa HayaJia 1 OKOHYaHWUS);
COIIMAITBHBIE JIBTOTHI
(HaI/IMeHOBaHI/Ie JII'OTBI, HOMEP
U JlaTa BEIJA41 IOKyMEHTa);
OCHOBaHHE TPEKpaIeHUs
TPYJOBOT'O OTOBOPA
(yBONIBHEHHMS);

Jlata yBOJIbHEHHS;

HOMEp M JaTa TPyJIOBOTO
JOrOBOPA;

CBEICHHS O KOMaHIUPOBKaX
(mara, MecTo Ha3HA4YEHUsI, CPOK,
LeJIb; UCTOYHHUK
(MHaHCHPOBaHUS, 331aHKeE);
CBEJICHHSI O paboueM BpeMeHH
(sBKaxX W HesBKax Ha padoTy).

BouHckuii yuer

PaboTHuKH

(bamuTus, UMsi, OTUYECTBO;

Jlata poxKICHUS;

MECTO POXKICHUS;

cBeeHus 00 00pa3oBaHUHU
(ypoBeHb 00pa3oBaHus,
HaHMEHOBaHHE
00pa3oBaTeNBbHON OpraHU3aIlky,
KBaNu(UKaLus, Cepysi © HOMEp
JOKyMeHTa 00 00pa3oBaHUH,
CICIUATBHOCTD, HAMIPABIICHHUE
ITOATOTOBKH, IO/l OKOHYAHHS);
mpodeccus;

CeMEMHOE IOJI0KCHHE;

COCTaB CEMBH;

PaGoTHuku -
®denepanbHbIil 3ak0H "O
BOHMHCKOH 00s13aHHOCTH
U BOCHHOH CITy»)0e" OT
28.03.1998 N 53-®3;
IlocTanoBnenne
IIpaButensctBa PO ot
27.11.2006 N 719 "O6
YTBEPKICHUH
TTonoxeHust 0 BOMHCKOM
yuere".

Wnas kareropus
I1J1a

cOop, 3aIuch,
CHUCTEMAaTH3aLIUIO,
HaKoILICHHE,
XpaHeHue,
YTOYHEHHE
(oOHOBIIEHUE,
U3MEHEHHE),
n3BJIEYCHHE,
UCIIOJIb30BaHUE,
nepeaava
(mpenocrtaBieHue),
OJIOKHpOBAHUE,
ylajeHue,
YHHUYTO)KEHHE

Jo yBonbHEHUS
paboTHUKA.

CormacHo
perjiaMeHTy
Omnepatopa 00
YHUUYTOXKCHUU
MIePCOHATBHBIX
JIAaHHBIX.

CmelanHas
obpabotka I[1/]H (¢
HCTIOJH30BAHNEM
CpeACTB
aBTOMATH3AaIIHH,
Tak u 6e3
HCIOJIH30BAHUS
TaKUX CPEJICTB) C
nepenadye 1o
BHYTpEHHEU CeTH
IOPUINYECKOT0
TUma

¢ mepenavet mo
cetu UHTEepHET
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ean 00padoTku

HaumeHoBaHuUe rpymnimsl
Ccy0ObEeKTOB M COCTAB
00paldaThIBaeMbIX JAHHBIX
JJ151 3TOH Tpynnbl

IIpaBoBoe ocHOBaHUSsI
JJ1s 00padoTKu

HaunmeHoBanue
Karteropuu
o0padaTbiBaeMbl
x [I/1n

Ilepeuyens geicTBUI

npu oopadoTke

Cpoxn 00paboTkn
u xpaHenus II{n

IMopsinox
YHUYTOKEHUS
J DI

Cnoco0
odpadorku I1/{n

3HaHUC MHOCTPAHHBIX A3BIKOB;
JTAHHBIC JOKYMCHTA,
yIIOCTOBEPSIOIIETO JTUYHOCTh
(cepust 1 HOMep, 1aTa BEIAYH
JIOKYMCHTAa, HANMCHOBAHHE
OpraHa, BBIIaBIIETO JOKYMEHT);
JTAHHBIC BOJAUTEIIECKOTO
yAoCTOBepeHus (cepusi, HOMeD,
kareropus TC, nara BeIaun);
ajipec MecTa )KHUTEeIbCTBa (MecTa
peOBIBaHu);

HOMep TesnedoHa;

CBE/ICHUS O BOMHCKOM ydeTe
(kaTeropusi 3amaca; BOWHCKOE
3BaHME; COCTaB (MPOGHIIB);
BOEHHO-y4ETHAs
CICIHUATBHOCTD; KATCTOPHS
TOJHOCTH K BOCHHOM CITyK0¢;
HAaUMCHOBAHHE BOCHHOTO
KOMHCcapHara 1mo MecTy
BOMHCKOT'O y4eTa; OO,
CIEMaJIbHbII BOUHCKUN yUET;
JAHHBIC JOKYMEHTA BOMHCKOTO
yuera (HauMEeHOBaHUE, CepHs U
HOMeEp, KEM U KOT/1a BBIJaH);
CBEJICHUS O TIEPEBO/IE
(mOMKHOCTP, AaTa ¥ IPUIHHA
CHSITHS C BOMHCKOT'O y4eTa)).

Ucnonnenne
00513aTEILCTB
paboronmaTens,
MIPETyCMOTPEHHBIX
TPYAOBBIMH JIOTOBOPaMHU
M 3aKOHOJATEIHLCTBOM
Poccuiickoit ®denepanun

PaborHuku

(bamuTus, UMs1, OTUYECTBO;
TabeNbHbBII HOMED;

VIHH;

CHUJIC

I10J1;

BHJ pabOTHI (OCHOBHAS, IO
COBMECTHUTEIBCTRY);

Jlata poxKJICHUS;

MECTO POXKICHHUSI;

PaboTHuHKH,
POJICTBEHHUKHU
PabOTHHKOB, YBOIICHHBIE
pabGoTHuKH - TpynoBoi
kojaekc PO.

Wnas xareropus
I11a

cOop, 3amuch,
CHUCTEMAaTH3AIIUIO,
HaKOIUIECHHE,
XpaHeHwue,
YTOYHEHUE
(obHOBIICHHE,
H3MEHCHHE),
U3BJICYECHUE,
HCIIOJIb30BaHUE,
nepegaya

XpaHeHue JTUIHBIX
JIeJ1 C KaJapoBOu
JIOKyMEHTaluen
OCYIIIECTBIISIETCS B
pamKax
opraHu3anuu
XpaHEeHHS,
KOMIUIEKTOBaHMSI,
ydeTa u
MCIO0JIb30BAHUS

CornacHo
perjiaMeHTy
Omnepatopa 00
yHI/I‘ITO)KeHI/II/I
MEePCOHATBHBIX
JaHHBIX.

CmeianHas
obpabotka I1/1H (¢
HCIIOJIb30BAHHEM
CpeACTB
aBTOMaTHU3aLHH,
TaK u 6e3
HCIIOJIb30BAHUS
TaKUX CPEJICTB) C
nepenaveu o
BHYTpEHHEH ceTH
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Lens 00padoTku HaumeHoBaHuUe rpymnimsl IIpaBoBoe ocHOBaHUSsI HaumenoBanue | Ilepedens neiictBuii | Cpokn 00paboTkn IMopsinox Cnocod
cy0beKTOB M COCTaB JJ1s 00padoTKu Kareropun npu oopadoTke U xpanenus [1/In YHHUYTOKEHHSA odpadorku I1/{n
00paldaThIBaeMbIX JAHHBIX o0padaTbIBaeMbl JUDIL:
JUJIS1 3TOM IPyNiibl x [I/1n
Tpak/1aHCTBO; (mpenocraBneHue), JIOKYMEHTOB FOPUIAYECKOT0
3HaHHE MHOCTPAHHOTO SI3bIKA; OJI0KHpOBaHME, ApxuBHOTO (hoHAA mna
cBezieHus 00 00pa3oBaHUU yIaJIeHue, Poccuiickoit C repegaydeit no
(BuI; HaNMEHOBaHNE YHHUTOKEHHE Denepanyn B cetu MHTEpHET

00pa3oBaTEIHLHOTO
YUPEKACHUS; TO OKOHYAHUS
00pa3oBaTEIHLHOTO

YUK ACHNUS; KBATU(PUKALIUS 110
JOKYMEHTY 00 00pa30BaHuUM;
HAaUMEHOBAHUE, CEPUSA U HOMED
JIOKyMeHTa 00 00pa3oBaHUH, O
KBaTU(UKALUH UITH HATHYHH
CIelMaIbHBIX 3HAHUI;
HalpaBJIeHHE, CIIeHaIbHOCTh
0 IOKYMEHTY 00
00pa3oBaHNH);

CBEJICHUS O CTaxke paboThI
(oOmuit; HeMIPEepHIBHBIN;
JAIOIIHIA Hag0aBKy 32 BBICITYTY
JIeT);

COCTOSIHHE B Opaxe;

JaHHBIE IOKyMEHTa,
YIOCTOBEPSIOLIETO JINYHOCTD
(cepust u HOMeD, aTa BBLAAYH
JOKyMEHTa, HAHMECHOBaHHUE
OpraHa, BBIIABIIEr0 JOKYMEHT);
azipec MecTa KUTEIIbCTBA;
aJipec perucTparum;

HOoMep Tesedona;

aJipec NIEKTPOHHOH IOYTHI;
CBEJICHUS O TIpHeMe Ha padoTy U
NepeBoJie Ha APYTYIO padoTy;
CTPYKTYPHOE TI0/Ipa3JIeIeHuE;
JOJDKHOCTB;

CIIEeIaJIbHOCTH;

npocdeccus;

tapudHas craBka (OKIan);
OTHYCK (BUJ OTIYCKa; NEPHO

COOTBETCTBUU C
3aKOHOATENLCTBO
M 00 apXMBHOM
nene B Poccuiickoii
Denepanuu.
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Lens 00padoTku HaumeHoBaHuUe rpymnimsl IIpaBoBoe ocHOBaHUSsI HaumenoBanue | Ilepedens neiictBuii | Cpokn 00paboTkn IMopsinox Cnocod
cy0beKTOB M COCTaB JJ1s 00padoTKu Kareropun npu oopadoTke U xpanenus [1/In YHHUYTOKEHHSA odpadorku I1/{n
00paldaThIBaeMbIX JAHHBIX o0padaTbIBaeMbl JUDIL:
JUJIS1 3TOM IPyNiibl x [I/1n

paboThI; KOTUIECTBO
KaJICHIAPHBIX JHEH OTITyCKa;
JaTa Havaja ¥ OKOHYaHHSA);
COLIMAJIBHBIE JIBIOTHI
(HauMeHOBaHUE JIBIOThI, HOMEP
U JlaTa BBIJA4H IOKyMEHTa);
OCHOBaHHE IPEKpaIeHUs
TPYJOBOI'O JOTOBOPA
(yBONBEHEHHS);

Jlata yBOJbHEHHS;

HOMEp U JaTa TPYLOBOr'O
JIOrOBOPA;

CBEICHHS O KOMaHINPOBKax
(mara, MecTo Ha3HA4YEHUsI, CPOK,
1IeJTb; HICTOYHUK
(uHaHCHPOBaHUS, 331aHKE);
CBe/IeHHS 0 paboueM BpeMeHH
(sBKaxX W HEsBKax Ha paboTYy).

PoxcTBeHHMKH pabOTHUKOB
(bamuTus, IMs1, OTYECTBO;
CTETICHb POJICTBA;

JlaTa POXKICHUS.

YBoneHHbIE paOOTHUKN
(amunusi, UMsi, OTYECTBO;
TabeIBHBII HOMED;

WHH;

CHUJIC

1107,

BUJ pabOThI (OCHOBHAS, IO
COBMECTHUTENBCTBY);

Jlata poxKJICHUS;

MECTO POXKJCHUS;
IPaXJIaHCTBO;

3HaHHE MHOCTPAHHOTO S3bIKa;
CBeJIeHUs1 00 00pa3oBaHUN
(BU; HANMEHOBAHUE
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Lens 00padoTku HaumeHoBaHuUe rpymnimsl IIpaBoBoe ocHOBaHUSsI HaumenoBanue | Ilepedens neiictBuii | Cpokn 00paboTkn IMopsinox Cnocod
cy0beKTOB M COCTaB JJ1s 00padoTKu Kareropun npu oopadoTke U xpanenus [1/In YHHUYTOKEHHSA odpadorku I1/{n
00paldaThIBaeMbIX JAHHBIX o0padaTbIBaeMbl JUDIL:
JUJIS1 3TOM IPyNiibl x [I/1n

00pa3oBaTeIHLHOIO
YUPESIKACHUS; TO OKOHYAHUS
00pa3oBaTeIHLHOrO

YUK ACHNUS; KBATU(PUKALIHUS 110
JIOKYMEHTY 00 00pa30BaHuM;
HaMMEHOBAHHUE, CEpUs U HOMEp
JOKyMeHTa 00 00pa3oBaHKH, O
KBATU(UKALUK WIN HATHYUH
CIICIMANTbHBIX 3HAHWH;
HarpasJeHUe, CIICIHAIbHOCTD
0 TIOKYMEHTY 00
o0pazoBaHuM);

CBEJICHUS O CTaxke paboThI
(oOmuii; HeNPepHIBHBIN;
TN Ha0aBKY 3a BBICIYTY
TeT);

COCTOSIHUE B Opake;

JaHHBIC IOKYMEHTa,
YJIOCTOBEPSIOIIETO JIUYHOCTh
(cepust ¥ HOMep, 1aTa BEIJAYH
JOKYMEHTa, HAUMCHOBAHHUE
oprasa, BBIIaBIIEr0 JOKYMEHT);
azpec MecTa KUTEIIbCTBA;
aJIpec perucTparuu;

HOMeEp TenedoHa;

CBEJICHUS O TIpHEMe Ha padoTy U
mepeBoie Ha JpyTyo padory;
CTPYKTYPHOE TI0/Ipa3/IeICHHE;
JOJDKHOCTB;

CIICLHATTBHOCTD;

npodeccus;

tapudHas craBka (OKIan);
OTITyCK (BU] OTIIyCKa; IEPUOJ
paboThI; KOTMYECTBO
KaJIeHJAPHBIX JHEH OTIyCKa;
JlaTa HayaJia 1 OKOHYaHMS ),
COILIMAITBHBIC JIBTOTHI
(HauMeHOBaHHUE JIBTOTHI, HOMEP
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Lens 00padoTku HaumeHoBaHuUe rpymnimsl IIpaBoBoe ocHOBaHUSsI HaumenoBanue | Ilepedens neiictBuii | Cpokn 00paboTkn IMopsinox Cnocod
cy0beKTOB M COCTaB JJ1s 00padoTKu Kareropun npu oopadoTke U xpanenus [1/In YHHUYTOKEHHSA odpadorku I1/{n
00paldaThIBaeMbIX JAHHBIX o0padaTbIBaeMbl JUDIL:
JUJIS1 3TOM IPyNiibl x [I/1n

Y JiaTa BbIIayM JIOKyMEHTA);

OCHOBaHHE IPEKPaIICHUS

TPYAOBOTO JJOrOBOpa

(yBONBEHEHHS);

JlaTa yBOJIbHEHHS;

HOMEp M JjaTa TPyAOBOTO

JIOTOBOPA;

CBEJICHUS 0 KOMaHIUPOBKaX

(mata, MecTo Ha3HAYEHUs, CPOK,

eJIb; UCTOYHUK

(uHAHCHPOBaHMS, 3aJaHNC);

CBEJICHHUS 0 paboyeM BpEeMEeH!

(siBKax W HEsBKax Ha padoTy).
VYuer uadopmarum, PaGoTankn PaboTauKH, WNnas cOop, 3aIuCh, Xpanenue nuanbeix | CormacHo CwMmernranHast
HEo0X0AMMOH JuIst (damunusi, UMsi, OTYECTBO; POJCTBEHHUKHU kateropus [1/1n CHCTEeMAaTH3alIIo, JIeTI C KaJIpoBOM periamMeHTy obpabotka [1/1H (c
COIPOBOXKICHUS Ta0OeNbHBII HOMEp; PabOTHHUKOB, YBOJICHHBIC HaKOIUICHHE, JIOKyMeHTaIen Omnepatopa 00 HCIOJH30BaHNUEM
TPYAOBBIX OTHOLIEHUN WHH; paborHuku - TpynoBoi XpaHEHHUe, OCYLICCTBIJIACTCA B | YHUUTOXKCHUH CpEICTB
paboTHHKA U CHUIIC Kozekc PO; YTOUYHEHHUE paMKax IIEPCOHAIBHBIX aBTOMAaTH3alllH,
paboTozmarens B 1107, Tpynosoii gorosop. (obHOB1NEHME, OpTaHHU3aLIN JTAHHBIX. Tak u 6e3
COOTBETCTBUH C BUJ paObOTHI (OCHOBHAs, 110 HU3MEHEHHE), XpaHeHUs, UCIIOJIb30BaHUS
3aKOHOJIATEIECTBOM COBMECTHUTENBCTBY); U3BJICUYCHUE, KOMIUIEKTOBAHHS, TaKUX CPEJICTB) C
Poccuiickoii @enepanun, | naTa poxaAcHUS, HCIIOJIb30BAHUE, ydera u nepegavei no
OTBETOB Ha 3aIPOCHI MECTO POXKJCHUS,; nepenayda UCTIONIb30BAHUS BHYTPEHHEH ceTH
TOCYAapCTBEHHBIX I'PaXIaHCTBO; (mpenocrasieHue), JOKyMEHTOB IOPHINYIECKOTO
OpraHoB 1 PabOTHUKOB 3HAHUE MHOCTPAHHOTO S3bIKA; 0JIOKUpOBaHHeE, ApxuBHoro ¢poHza JTUa
OmnepaTopa, B TOM YHCIe, | CBeIeHHs 00 00pa3oBaHIH yaaJjeHue, Poccutickoii ¢ mepenaveii mo
OBIBIINX PAOOTHHUKOB. (BU; HAMMEHOBaHUE YHUUTOXKEHUE ®denepanuu B cetu MHTepHeT

00pazoBaTEIHHOTO
YUPESIKACHUS; TOJL OKOHUAHHSI
00pa3oBaTebHOTO
YUPESIKACHUS; KBATU(PUKALHUS [0
JIOKYMEHTY 00 00pa30BaHuH;
HaMMEHOBAHHUE, CEPUS U HOMEP
JOKyMeHTa 00 00pa3oBaHKH, O
KBUTU(QUKALUH WIH HATHIUH
CIICIMATbHBIX 3HAHUH;
HaIpaBJICHUE, CIIEUaTbHOCTD
10 JOKYMEHTY 00

COOTBETCTBHUH C
3aKOHOJIATEIIHCTBO
M 00 apXHBHOM
nene B Poccuiickoit
®deneparuu.
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Lens 00padoTku HaumeHoBaHuUe rpymnimsl IIpaBoBoe ocHOBaHUSsI HaumenoBanue | Ilepedens neiictBuii | Cpokn 00paboTkn IMopsinox Cnocod
cy0beKTOB M COCTaB JJ1s 00padoTKu Kareropun npu oopadoTke U xpanenus [1/In YHHUYTOKEHHSA odpadorku I1/{n
00paldaThIBaeMbIX JAHHBIX o0padaTbIBaeMbl JUDIL:
JUJIS1 3TOM IPyNiibl x [I/1n

00pa3oBaHuM);

CBEJICHHUS O CTaxke pabOoThI
(oOmuii; HerPepHIBHBIN;
JIAIOUINI Han0aBKy 3a BBICIYTY
IeT);

COCTOSIHUE B Opake;

JIAHHbBIE IOKYMEHTA,
yIIOCTOBEPSIOIIETO JTUYHOCTh
(cepus u HOMep, JaTa BbIIAYU
JOKYMEHTa, HAUMCHOBAHHNE
oprasa, BbIIABIIEr0 JOKYMEHT);
aJipec MecTa KUTEJIbCTBA;
aJIpec perucTparuu;

HOMep TesnedoHa;

azipec JIEKTPOHHOMN MOUTHI;
CBEJICHUS O TIpHEMe Ha paboTy U
MIEPEBOJIC HA APYTYIO PaboTy;
CTPYKTYPHOE TIO/Ipa3/IeIICHHE;
JIOJDKHOCTB;

CMeHATbHOCTb;

npodeccus;

TapudHas craBka (OKIam);
OTIYCK (BUJ OTIYCKA; EPHOJ
paboThI; KOTUYECTBO
KaJICH/IapHBIX JTHEH OTITyCKa;
JlaTa Hadajia ¥ OKOHYaHUS);
COLMAJIbHBIC JIbIOTBI
(HauMeHOBaHHE JILIOThI, HOMEP
U JIaTa BbIJa4YM JOKYMEHTA);
OCHOBaHHE IPEKpaIeHUs
TPYIOBOTO JIOTOBOpA
(yBONBEHEHHS);

Jlata yBOJIbHEHHS;

HOMED U JaTa TPyI0BOTO
JIOTOBOPA;

CBEJICHUS] O KOMaHIMPOBKaX
(mata, MecTo Ha3HAYEHUSI, CPOK,
11€J1b; ICTOYHUK
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Lens 00padoTku HaumeHoBaHuUe rpymnimsl IIpaBoBoe ocHOBaHUSsI HaumenoBanue | Ilepedens neiictBuii | Cpokn 00paboTkn IMopsinox Cnocod
cy0beKTOB M COCTaB JJ1s 00padoTKu Kareropun npu oopadoTke U xpanenus [1/In YHHUYTOKEHHSA odpadorku I1/{n
00paldaThIBaeMbIX JAHHBIX o0padaTbIBaeMbl JUDIL:
JUJIS1 3TOM IPyNiibl x [I/1n

(uHaHCHPOBaHUS, 3a1aHKe);
CBeJICHHUS 0 paboyeM BpeMeHH
(sBKaxX W HesBKax Ha paboTy).

PoncTeeHHMKE paOOTHUKOB
(damuus, ©Ms1, OTIYECTBO;
CTETICHb POJICTBA;

JaTa POXKICHHUS.

YBosIeHHBIE PA0OTHUKU
(bammTus, M5, OTIECTBO;
TabebHbBII HOMED;

WHH;

CHUJIC

ToJ;

BHJ] pabOTHI (OCHOBHAS, TIO
COBMECTHTEIBCTRY);

Jlata poxKICHUS;

MECTO POXKJCHUS;
IPaXKJIaHCTBO;

3HAHUE UHOCTPAHHOTO SI3bIKA;
cBenieHus 00 00pa3oBaHUH
(BHI; HANMEHOBaHUE
00pa3oBaTeIHLHOIO
YUPEXKICHUS; TOJ] OKOHUAHHUS
00pa3oBaTeIHLHOTO
YUPEXKICHUS; KBATH(PUKALHS 110
JIOKYMEHTY 00 00pa3oBaHuH;
HaMMEHOBaHKE, CEPHsI U HOMED
JOKyMeHTa 00 00pa3oBaHKH, O
KBaJ'II/I(pI/IKaI_[I/II/I WJIN HAJIMYUn
CTeIHATIbHBIX 3HAHHH;
HarpasJeHUe, CIIeIUAIbHOCTD
0 TOKYMEHTY 00
00pa3oBaHNH);

CBEJICHUS O CTaxke paboThI
(oOmmii; HenpepBIBHBIN;
JAI0Ii HagOaBKy 3a BEICIYTY
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Lens 00padoTku HaumeHoBaHuUe rpymnimsl IIpaBoBoe ocHOBaHUSsI HaumenoBanue | Ilepedens neiictBuii | Cpokn 00paboTkn IMopsinox Cnocod
cy0beKTOB M COCTaB JJ1s 00padoTKu Kareropun npu oopadoTke U xpanenus [1/In YHHUYTOKEHHSA odpadorku I1/{n
00paldaThIBaeMbIX JAHHBIX o0padaTbIBaeMbl JUDIL:
JUJIS1 3TOM IPyNiibl x [I/1n

JIeT);

COCTOsIHHE B Opake;

JIaHHBIE JOKYMEHTA,
YIOCTOBEPSIOIIET0 JIMYHOCTD
(cepust ¥ HOMep, 1aTa BbIIAYN
JOKyMEHTa, HaHMEHOBaHHUE
OpraHa, BbIaBIIETO JOKYMEHT);
aJipec MecTa KUTEIIbCTBA;
azpec perucTpanum;

HOMep TenedoHa;

CBEJICHUS O TIpueMe Ha paboTy u
HepeBoJie Ha ApYyTylo paboTy;
CTPYKTYPHOE II0Jpa3ieIeHHE;
JIOJDKHOCTB;

CIeHaJIbHOCTb;

npodeccus;

TapudHas craBka (OKIaz);
OTITyCK (BHJ OTITyCKa; EPHOL
paboThI; KOJIMYECTBO
KaJICHIAPHBIX JHEH OTITyCKa;
JlaTa Havaua U OKOHYAHUS);
COILIMAJIbHBIE JIBIOTHI
(HaMEeHOBaHHUE JIBr 0TI, HOMEp
Y JiaTa BBIJaYu JOKYMEHTA);
OCHOBaHHE IPEKPAICHUS
TPYIOBOT'O JIOTOBOpA
(yBONBHEHHS);

Jlata yBOJIbHEHHMS;

HOMEp U JaTa TPYAOBOTO
JIOTOBOPA;

CBEJICHUS] O KOMaHJUPOBKaX
(mata, MecTo Ha3HaYCHUs, CPOK,
1eJIb; UCTOYHUK
(uHAHCHPOBaHUS, 3aJaHNUE);
CBeJICHHUs 0 paboyeM BpeMeH!
(s1BKax W HesABKax Ha paboTy).
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Lens 00padoTku HaumeHoBaHuUe rpymnimsl IIpaBoBoe ocHOBaHUSsI HaumenoBanue | Ilepedens neiictBuii | Cpokn 00paboTkn IMopsinox Cnocod
cy0beKTOB M COCTaB JJ1s 00padoTKu Kareropun npu oopadoTke U xpanenus [1/In YHHUYTOKEHHSA odpadorku I1/{n
00paldaThIBaeMbIX JAHHBIX o0padaTbIBaeMbl JUDIL:
JUJIS1 3TOM IPyNiibl x [I/1n
IIpukpennenue PaboTaukun Cornacue cyObekTa Ha WHas kareropus cOop, 3amuch, I11n CornacHo ABTOMAaTH3UPOBaHH
paboTHHKa K damunust, UMs1, OTYECTBO; 00paboTKy ero J§DAN:S CHCTEeMAaTH3alHIo, YHHYTOXKAIOTCS B periamMeHTy ast oopabotka I1/1n
3apIUIaTHOMY IPOEKTY U | JaHHBIE IOKYMEHTa, NEPCOHANBHBIX JaHHBIX. HaKOIJICHHE, tedyenue 30 gueit Oneparopa 00 (C
MOJTy4eHHEe OAHKOBCKOH | yIOCTOBEPSIOIIETO INIHOCTh XpaHEHHE, 0 TOCTIKEHHIO YHUYTOKCHUU UCIIOJIb30BAHUEM
KapTsl (cepust 1 HOMep, 1aTa BbIIauU yTOYHEHUE neneil 00paboTKy, NIePCOHAIBHBIX CpeACTB
JOKyMEHTa, HANMEHOBaHHE (obHoBIIEHNE, €CITi MHOE He JTAaHHBIX. ABTOMATH3AIIHH )
OpraHa, BBIIABIIEro JJOKyMEHT); HU3MEHEHHE), IPEyCMOTPEHO ¢ mepenaveit mo
aJipec peruCTpaIyy; U3BJICUCHHE, 3aKOHOZATENbCTBO BHYTPEHHEH ceTH
JOJDKHOCTB, UCIIONIb30BAHUE, M PO IOPHINIECKOTO
aJIpec 1o MeCTy KHUTEIbCTBA; nepenayvy Hna
HOMeEp TenedoHa; (mpenocraBieHue), ¢ mepenaveii mo
aJipec NIEKTPOHHOH MOYTHI. 0JI0KUpOBaHME, cetu MHTEpHET
yZAaJeHue,
YHHUYTOXXEHHUE
Odopmiienue nponycka | PaboTHukn PabotHuky, moceturenn | Muas xateropus cOop, 3amuch, I du CornacHo CmelaHHas
(bamunus, umsi; teppuropun Oneparopa | [11n CHCTEMaTH3aIIHIO, YHHUTOXAIOTCA B periJaMeHTy obpabotka I1/]x (¢
MeECTO paboTHI; - corylacue cy0bekTa Ha HaKOIUICHHE, teuenne 30 gHer Omneparopa 00 UCIIOJIb30BaHUEM
30Ha JOCTYTIa; 00paboTKy ero XpaHeHue, O JIOCTH)KEHHIO YHUYTOXCHUH CpeACTB
BpEMs I0CTYIa; MIEPCOHATILHBIX TaHHBIX. YTOYHEHHE nenei 0o0paboTKH, MIEPCOHATBHBIX aBTOMAaTHU3alNH,
CBEJICHHUS O TPAHCIIOPTHOM (oOHOBINIEHME, €CII HHOE He JIAHHBIX. Tak u 6e3
CpEnCTBe. HU3MEHEHHE), MIPETyCMOTPEHO UCIIONIb30BAHUS
n3BJIECYCHUE, 3aKOHO/IaTEIbCTBO TaKUX CPEJICTB)
Ilocerurenu TeppuTopun HCTIOJIb30BaHUE, M PO C repenaveit mno
Omneparopa nepenagy BHYTpEHHEH ceTH
(baMunusi, UM, OTYECTBO. (mpenocTtaBieHue, FOPUIUYECKOTO
JOCTYT), JUIA ¢ Iepenaveit
OJIOKUpOBaHME, o cetu MuTepHeT
yZIaJeHHe,
YHHUYTOXXECHHUE
OdopmiieHue PaboTHuKHM TpynoBoit 1oroBop. Wnas kareropus cOop, 3amuch, I n CornacHo CmeianHas
KOMaHAUPOBOK (dbamuTus, UMs1, OTYECTBO; I du CHUCTEMAaTHU3alINIO, YHUUYTOXKAKOTCS B perinameHTy obpabotka I1/1H (¢
JIaHHBIE TOKYMEHTa, HaKOIUICHHE, teuenne 30 gHer Omneparopa 00 UCIIOJIb30BaHUEM
yIIOCTOBEPSIOIIETO JTUYHOCTh XpaHeHue, MO JIOCTHXKEHHIO YHHYTOKEHUU CpeACTB
(cepust 1 HOMep, 1aTa BbIIAuN YTOYHEHHE neneil 0o0paboTKy, MIePCOHATBHBIX aBTOMAaTHU3alINH,
JOKyMEeHTa, HAUMEHOBaHHE (oOHOBINIEHME, €CII HHOE He JIAHHBIX. TaK u 6e3
OpraHa, BBIAABIIET0 JOKYMEHT); N3MEHEHHE), MIPETyCMOTPEHO UCIIOJIb30BAHUS
JIaHHBIE 3arpaHIIacIopTa; U3BJIEYCHUE, 3aKOHO/IaTEIbCTBO TaKUX CPEJICTB)
TabeIbHBII HOMEp: HCII0JIb30BAHUE, M PO
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Lens 00padoTku HaumeHoBaHuUe rpymnimsl IIpaBoBoe ocHOBaHUSsI HaumenoBanue | Ilepedens neiictBuii | Cpokn 00paboTkn IMopsinox Cnocod
cy0beKTOB M COCTaB JJ1s 00padoTKu Kareropun npu oopadoTke U xpanenus [1/In YHHUYTOKEHHSA odpadorku I1/{n
00paldaThIBaeMbIX JAHHBIX o0padaTbIBaeMbl JUDIL:
JUJIS1 3TOM IPyNiibl x [I/1n
MecTO paboTsl; OJIOKUpOBaHHUeE, ¢ mepenayeit Mo
CTPYKTYpPHOE NOJpa3/IeICHHUE; yIaJleHue, BHYTPEHHEN CETH
JIOJDKHOCTB; YHUYTOXXECHUE IOPUIUYECKOTO
CBEJICHUSI O KOMaHAMPOBKaX JMua ¢ nepegauei
(MecTo Ha3Ha4YeHUs, CPOK, AaTa, o cetu MHTEpHET
HMCTOYHHK (pHHAHCHPOBAHUS,
MECTO MPOKUBAHUSL, CIIOCO0
TIepeIBIKEHN ).
Kommencarnus PaboTHUKH PaboTHMKH — TPY10BO WHas kareropus c6op, 3amuch, I 1a CoracHo CMemanHas
KOMaHIUPOBOYHBIX (bamuTus, IMs1, OTIECTBO; JIOTOBOP. I du CHUCTEMaTHU3aLHIO, YHUUTOXKAIOTCS B periaMeHTy obpadorka [1/]H (¢
pacxo/oB JTAHHBIE TOKyMEHTA, HaKOIUICHHE, tedyeHue 30 qHeH Oneparopa 00 HCIOJIb30BaHNUEM
YAOCTOBEPSIOLIETO JIUUYHOCTD XpaHEHHue, 10 TOCTHKEHUIO YHUYTOXEHUHU CpencTB
(cepust 1 HOMeD, aTa BBLAAYH yTOYHEHHE neneit 06padoTku, MIePCOHATBHBIX aBTOMaTH3alllH,
JIOKyMEHTa, HANMEHOBAHHE (obHOBIIEHUE, €CITi MHOE He JTAaHHBIX. Tak u 6e3
OpraHa, BbIIABILIEro JOKYMEHT); H3MEHEHHE), IPETyCMOTPEHO HCIOJIb30BAHUS
JAHHBIC 3arPaHIacIopTa; H3BIICUYEHUE, 3aKOHOJIaTEIIFCTBO TaKHX CPEJCTB)
TaOeIBHBIN HOMEP: HCIIOJIb30BaHUE, M PO ¢ mepenavet mo
MecTO paboTsl; 0JIOKUpOBaHME, BHYTpPCHHEH ceTH
CTPYKTYPHOE NOJPa3/IEICHHUE; yIaJleHue, IOPUINYECKOTO
JIOJDKHOCTB; YHUUYTOXKECHUE Juna
CBEJIEHUS O KOMaHAMPOBKAX ¢ epenavei mo
(MecTo Ha3Ha4YeHUs, CPOK, AaTa, cetu UHTEepHET
HCTOYHHK (pHHAHCHPOBAHUS,
MECTO TIPOKUBAHHUSI, CIIOCO0
TIepEIBIIKEHUS ).
BeisiBienne  moxymenTtoB | PaboTHuMKH Cornacue cyObekTa Ha Wnas xaTeropus cbop, 3amnCh, IIIH yHUuTOXKAKOTCS CornacHo CMmenranHas
IS YHHYTOXEHHS, | (pamMuiunsi, UMsi, OTYECTBO; 00paboTKy ero 1A= CHUCTEMaTU3ALHIO, B TeyeHue 30 AHeil Mo | pernameHty obpadotka IT/1H (c
ApXUBUPOBAHMUE, JTaHHBIC TOKYMEHTA, TIEpCOHAIBHBIX JAHHBIX. HaKOIUIEHUE, XpaHEeHHe, | TOCTHXKEHMIO Lienen Omnepatopa 06 HCIIOIb30BaHUEM
YHUYTOXKCHUEC 6yMa)KHI)IX YIAOCTOBEPAIOUICTO JIMYHOCTD YTOYHCHUE 06pa6OTKH, €CJIn YHUYTOXKCHUU CpCaCTB
HocuTenel nHpopManu. (cepus 1 HOMeED, 1aTa BBIOAYU (obHOBNCHHE, HHOE HE MEPCOHATBHBIX aBTOMATH3ALUH, TaK U
JOKYMCHTA, HAUMEHOBAHUEC OpTraHa, I/I3M€H€HI/IC), npeayCcCMOTpEHO JaHHBIX. 0€3 HCII0Ib30BaHMs
BBIJIABLICTO }:[OKyMeHT); HU3BJICUCHHUC, 3aKOHOJATCJIIbCTBOM TaKHuX Cpe}lCTB)
JTaHHBIE 3aTPaHIACIIOPTa; HCIIOJIb30BaHUE, PD ¢ mepezaueit no
TabeJIbHBIA HOMED: nepenaqy BHYTpEHHEH ceTu
MeCTO paboThI; (mpenocraBneHue), FOPUINYECKOTO JINIA
CTPYKTypHOE IIOJIpa3/ICIICHNE; OJIOKMpPOBaHUE, ¢ mepezaue 1o cetu
JIOJDKHOCTB; yIaJleHue, Wntepuer
CBEICHUA O KOMaHIUPOBKax (MGCTO YHUYTOXKECHUE

Ha3Ha4YCHUs, CPOK, JaTa, HCTOUYHHUK
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Lens 00padoTku HaumeHoBaHuUe rpymnimsl IIpaBoBoe ocHOBaHUSsI HaumenoBanue | Ilepedens neiictBuii | Cpokn 00paboTkn IMopsinox Cnocod
cy0beKTOB M COCTaB JJ1s 00padoTKu Kareropun npu oopadoTke U xpanenus [1/In YHHUYTOKEHHSA odpadorku I1/{n
00paldaThIBaeMbIX JAHHBIX o0padaTbIBaeMbl JUDIL:
JUJIS1 3TOM IPyNiibl x [I/1n
(MHAHCHPOBAHWS, MECTO
MIPOXKHUBAHUS, CIIOCO0
TIEPEABHKCHUS).
OdopmireHue PaboTHuKM PaboTHuKM - cornacue Wubie cOop, 3amuch, I du CornacHo CmeianHas
JIOBEPEHHOCTEH Ha (bamuTus, ©Ms1, OTIYECTBO; cyObekTa Ha 00paboTKy CHCTEMaTH3AIHIO, YHHUYTOXAIOTCA B periIaMeHTy obpaborka I[1/]x (¢
IIpeACTaBIICHNE JJaHHBIC TOKYMEHTA, €ro MepCOHAITBHBIX HaKOIUICHHE, teuenne 30 gHer Omneparopa 00 UCIIOJIb30BaHUEM
uHTepecoB Onepartopa; YZIOCTOBEPSIOIIETO TUIHOCTh JAHHBIX. XpaHEeHHE, 0 JOCTI>KEHHIO YHUYTOKCHUU CpeACTB
(cepust 1 HOMEp, 1aTa BbIIAYN YTOYHEHHE nenei 00paboTKH, MIEPCOHATBHBIX aBTOMAaTHU3aIINH,
JIOKyMEeHTa, HAUMEHOBaHHE (oOHOBTNIEHME, €CII HHOE He JIAHHBIX. Tax u 6e3
OpraHa, BBIABILIETO JOKYMEHT); N3MEHEHHE), MPETyCMOTPEHO UCIIOJIb30BAHUS
aJipec perucTparum; U3BJICYCHUE, 3aKOHO/IaTEIbCTBO TaKUX CPEJICTB)
JlaTa POXKJICHUS. HCTIOJIb30BaHUE, M PO. C repenayveit no
nepenagy JloBepeHHOCTH Ha BHYTpEHHEH ceTH
(mpenocrtaBieHue), OyMa)KHBIX IOPUINYECKOTO
OJI0KMpOBaHUE, HOCHTEISIX: CPOK vna
yllajeHue, XpaHeHHs COTJIaCHO ¢ mepezaven 1mo
YHHUTOKEHHE YCTaHOBJICHHOMY cetu MHTEpHET
3aKOHO/IaTEIbCTBO
M P® (5 ner mocie
HCTEUEHHS CPOKa
JIEUCTBHUS
JIOBEPEHHOCTH WIIN
ee O0T3bIBA).
OdopmiieHue PaboTHuKH PaboTHHKH - coryacue Wubie c6op, 3amuch, I 1u CornacHo CMemanHas
JIOBEPEHHOCTEH Ha (bamuTus, M5, OTIECTBO; cyObekTa Ha 00paboTKy CHCTEMaTH3AIIHIO, YHHUYTOXAIOTCA B perIaMeHTy obpaborka I[1/1H (¢
MOJIyYeHHUEe TOBAPHO- JTaHHBIE JOKyMEHTAa, €ro NMepCcoHAIbHBIX HaKOIJICHHE, TeueHue 30 gueit Omneparopa 00 HCIOJIb30BAHUEM
MaTepUalIbHBIX YZIOCTOBEPSIOIIETO JTUIHOCTh JAHHBIX. XpaHEeHHE, 0 TOCTIKEHHIO YHUYTOKCHUU CpeACTB
LEHHOCTEH; (cepust 1 HOMep, JaTa BbIIAuYU yYTOYHEHUE neneil 00paboTkwy, NepCOHAIBHBIX aBTOMAaTHU3alINH,
JOKyMEHTa, HANMEHOBaHHE (oOHOBINIEHUE, €CIIH HHOE He JTAHHBIX. Tak u 6e3
OpraHa, BBIIABIIEro JJOKYMEHT); HU3MEHEHHE), IPEyCMOTPEHO UCIIOJIb30BaHUS
aJipec perucTparum; U3BJICYCHUE, 3aKOHO/IATEIbCTBO TaKUX CPEJICTB)
JlaTa poKICHUSL. HCITOJIb30BaHUE, M PO. ¢ mepenave mo
nepenagy JloBepeHHoCTH Ha BHYTpEHHEH ceTH
(mpenocraBieHue), OyMa’KHBIX FOPHIUIECKOTO
OJ0KMpOBaHUE, HOCHTEISIX: CPOK Hna
yZIaJeHue, XpaHEHUsI COTJIACHO ¢ Tmepenaveit mo
YHHUTOXCHHE YCTaHOBJICHHOMY cetn MHTEpHET
3aKOHO/IATEIbCTBO

32




CTpaxOBaHUU B

Lens 00padoTku HaumeHoBaHuUe rpymnimsl IIpaBoBoe ocHOBaHUSsI HaumenoBanue | Ilepedens neiictBuii | Cpokn 00paboTkn IMopsinox Cnocod
cy0beKTOB M COCTaB JJ1s 00padoTKu Kareropun npu oopadoTke U xpanenus [1/In YHHUYTOKEHHSA odpadorku I1/{n
00paldaThIBaeMbIX JAHHBIX o0padaTbIBaeMbl JUDIL:
JUJIS1 3TOM IPyNiibl x [I/1n
M P® (5 ner mocine
HCTEUEHHS CPOKa
JIeUCTBUS
JIOBEPEHHOCTH WIIN
ee OT3bIBa).
Unentudukanus IIpencraBuTenn KOHTPAreHTOB Horosop, Wubie cOop, 3amuch, I du CornacHo CmeianHas
MIPEACTaBUTENCH (bamunnns, UMs, OTYECTBO; TTOATBEPKAAIOIIUH CHCTEMAaTH3aLHIO, YHHYTOXKAIOTCS B perIaMeHTy obpabotka I1/1H (c
KOHTPAareHToB 110 JIaHHBIE JOKyMEHTa, HAJINYUE COTJIACHS WIIH HaKOIUICHHE, teuenne 30 gHer Omneparopa 00 UCIIOJIb30BaHUEM
JIOBEPEHHOCTH. YZIOCTOBEPSIOIIETO TUIHOCTh JPYTHX MPABOBBIX XpaHEeHHE, 0 JOCTIKEHHIO YHUYTOKCHUU CpeACTB
(cepust 1 HOMEp, 1aTa BbIIAYN OCHOBaHHMS ISt YTOYHEHHE nenei 00paboTKH, MIEPCOHATBHBIX aBTOMAaTHU3aIINH,
JIOKyMEeHTa, HAUMEHOBaHHE nepenaun [/ (oOHOBTNIEHME, €CIIi MHOE He JTAaHHBIX. Tax u 6e3
OpraHa, BBIIaBIIEro NJOKyMeHT); | Omeparopy HW3MEHEHHeE), MIPEIyCMOTPEHO HCTIOJH30BAHUS
aZipec perucTpanuu; H3BIICUEHHE, 3aKOHOJIaTEIbCTBO TaKUX CPEJICTB)
JlaTa poKICHUSL. HCII0JIb30BAHUE, M PO ¢ nepenadeit mo
nepenaygy BHYTpEHHEH ceTH
(mpenocraBieHue), IOPUINYECKOTO
OJI0KMpOBaHUE, vna
yIaJIeHue, C repegayde no
YHHUTOKCHHE cetu MHTEpHET
Byxrantepckuii u PaboTHuKN PaGotnuku - Hanoroserii | MHas xareropus cOop, 3aIuce, 1 au CornacHo CMmemnianHas
HaJIOTOBBIN y4eT (amunusi, UMsi, OTYECTBO; konekc P@; JBDIcE CHUCTEMAaTH3aIINIO, YHUUTOXAIOTCA IO | perjIaMeHTy obpabotka [1/1H (c
MECTO paboTHI; OenepanbHbI 3aK0H N HaKOIUICHHE, WCTEUCHHU 5 JIeT Omnepatopa 00 HCTIOJH30BAHNEM
JOJKHOCTB; 402-d3 "0 XpaHEHUE, YHUUTOXECHHUU CpEaCTB
JaTa pOXKJICHUS; Oyxrairepckom yaere'; YTOYHEHHUE MIePCOHATBHBIX aBTOMAaTH3aIUH,
I'PaXIaHCTBO; Tpynosoii norosop; (oOHOBNIEHME, JTAHHBIX. Tak u 6e3
JIaHHBIE JOKYMEHTA, ®DenepanibHbIN 3aK0H N U3MEHEHHE), HCIOJIb30BaHUS
YIOCTOBEPSIOMIETO TMIHOCTh 27-®3 "O6 HU3BIICUCHUE, TaKAX CPEICTB)
(cepust 1 HOMED, J1aTa BHIJAYU VHIUBUYaJIbHOM HCIIOJI30BaHUE, C repenayveut mno
JOKyMEHTa, HANMEHOBaHHE (mepcoHNGUIIPOBAHHOM nepenady BHYTPEHHEH ceTH
OpraHa, BBJIABILIEro JOKYMEHT); | ) ydeTe B CHCTEME (npenocrasieHue), IOPUIUYECKOTO
HAaJIOTOBOE PE3UIACHTCTBO; 00s13aTeTEHOTO OJIOKMpOBaHUE, nna
CBEJICHHUS O JI0X0/aX; TIEHCHOHHOT'O yllajeHue, ¢ mepenaveit mo
HNHH; CTpaxoBaHHA", YHUUTOXKEHUE cetu UnTepHeT
CHUIJIC; ®enepanbHbli 3aKk0H N
oJ; 167-03 "O0
CBEJICHHUS O CTPAaXOBOM CTaXke; 00s13aTeIbHOM
aJipec MPOXKUBAHHUS; TIEHCHOHHOM
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Lens 00padoTku HaumeHoBaHuUe rpymnimsl IIpaBoBoe ocHOBaHUSsI HaumenoBanue | Ilepedens neiictBuii | Cpokn 00paboTkn IMopsinox Cnocod
cy0beKTOB M COCTaB JJ1s 00padoTKu Kareropun npu oopadoTke U xpanenus [1/In YHHUYTOKEHHSA odpadorku I1/{n
00paldaThIBaeMbIX JAHHBIX o0padaTbIBaeMbl JUDIL:
JUJIS1 3TOM IPyNiibl x [I/1n
JlaTa TpyJI0yCTpoiicTBa. Poccuiickoit
Oenepanun";
KonTparenTsi-
KonTtparenTsi-pusnaeckue ¢uzngeckue mma -
nna JIOTOBOD €
(amunnusi, UMsi, OTIECTBO; KOHTPareHToM,
HaJIOr0BOE PE3UACHTCTBO; Hanorosslii konexc P®.
IPa)kJaHCTBO;
JlaTa poXKJICHNUS;
JIaHHBIE JOKYMEHTAa,
YIOCTOBEPSIOIIETO JTUIHOCTh
(cepust 1 HOMep, JaTa BbIIAUN
JOKyMEHTa, HANMEHOBaHHE
OpraHa, BbIIABILIEro JOKYMEHT);
CBEJICHUS O JI0X0/1aX;
WHH;
CHUIJIC;
1107,
CyMMa BBIILIAT.
IIepenaya oTueTHOCTH PabotHukH PabotHukw, WNHas kareropus cOop, 3aIuch, I11n CornacHo CMeranHast
TOCYAapCTBEHHBIM (amnnus, IMsi, OTIECTBO; KOHTPAreHTHI- JBDAN:S CHCTEMAaTH3aIHIo, YHHYTOXKAIOTCSI IO | PETJIaMEHTY obpabotka I1/1H (c
oprasam MeECTO paboTBHI; ¢dusnueckue nuna - HAaKOILJICHHE, UCTEUEHHU 5 JeT Omneparopa 00 HCIOJIb30BAHUEM
JIOJDKHOCTD; Hamnorossriit kogekc PO, XpaHeHHue, YHUYTOXEHUHU CpeICTB
JlaTa poXKJICHUS; Tpynosoii morosop. YTOYHEHHE MIePCOHAIBHBIX aBTOMAaTHU3alNH,
TPaXxIaHCTBO; (oOHOBINIEHUE, JTAaHHBIX. Tak u 6e3
JIAHHBIC JOKYMEHTa, HU3MEHEHHE), UCIIONIb30BAHUS
YIOCTOBEPSIOIIETO TUYHOCTh H3BIICUYEHHE, TaKUX CPEJCTB)
(cepust 1 HOMEp, 1aTa BbIIAYN UCIIONIb30BAHUE, ¢ Tepenaveit mo
JIOKyMEHTa, HAUMEHOBaHUE nepegavy BHYTpEHHEH ceTu
oprasa, BBIJIABIIIETO JOKYMEHT); (mpenocraBieHue), FOPUINYECKOTO
HaJIOTOBOE PE3UJEHTCTBO; OJ0KMpOBaHME, mna
CBEJICHUS O 10X0/1aX; yIaneHue, ¢ mepenayeit Mo
HNHH; YHUUTOXKEHHE cetu UnTepuer
CHUIJIC;
1107,

CBEJICHHUS O CTPAaXOBOM CTaXke;
asipec MPOXKUBAHHUS;
JlaTa TPyI0yCTPOHCTBa;
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MIOTIEYUTENBCTBE HaJl pEOCHKOM.
(®UO, nata poxxaeHwus, aapec
NPOXKUBAHUS);

HOMeEp TenedoHa;

azipec EKTPOHHOH MOYTHI.

POHCTBeHHI/IKI/I pa6OTHI/IKOB

Lens 00padoTku HaumeHoBaHuUe rpymnimsl IIpaBoBoe ocHOBaHUSsI HaumenoBanue | Ilepedens neiictBuii | Cpokn 00paboTkn IMopsinox Cnocod
cy0beKTOB M COCTaB JJ1s 00padoTKu Kareropun npu oopadoTke U xpanenus [1/In YHHUYTOKEHHSA odpadorku I1/{n
00paldaThIBaeMbIX JAHHBIX o0padaTbIBaeMbl JUDIL:
JUJIS1 3TOM IPyNiibl x [I/1n
KonrparenTsi-husnueckue
el
(bamuTus, IMs1, OTIECTBO;
HaJIOTOBOE PE3U/ICHTCTBO;
IPakJaHCTBO;
Jlata poXKJICHUS;
JJAHHBIE JOKYMEHTa,
YIOCTOBEPSIOIIETO JTUIHOCTh
(cepust 1 HOMeD, JaTa BBLAAYH
JOKyMEHTa, HANMEHOBaHHE
OpraHa, BbIIABILIEro JOKyMEHT);
CBEJICHHUS O I0XO7aX;
WHH;
CHUJIC;
1o,
CyMMa BbITIJIAT.
IIpenocrasnenue PabotHuKH PabotHukw, Wnas xareropus cbop, 3amuch, 1= CornacHo CwMernaHHas
HaJIOTOBBIX BBIYETOB JaHHBIC COAeprKaIuecs B POICTBEHHUKHU J§DAN:S CHCTEMAaTH3aLHIo, YHHYTOXKAIOTCSI IO | PETJIaMEHTY obpabotka [1/1H (c
CBHJIETENILCTBE O POXKACHUH pabOTHHKOB - corjacue CrnennanbsHble HaKOIUICHHE, WCTEYEHHH 5 JIeT Omneparopa 00 UCIIOJIb30BaHUEM
YCHIHOBIICHHUH (YAOYECPEHUN) cyOobekta Ha 00pabotky | [1dH XpaHeHHE, YHUUYTOXCHUN CpenCTB
pebenka (PUO, rpaxnancTso, €ro MepCOHAIBHBIX yTOYHEHUE MIepCOHAIBHBIX aBTOMAaTH3alNH,
HaIlMOHAJILHOCT); JAaHHBIX. (oGHOBJICHHE, JIaHHBIX. Tak u 0e3
JaHHBIE CoJeprKaIuecs B N3MEHEHHE), UCIIOJIb30BaHUS
JIOKYMEHTE O perucrpanuu HU3BJICYCHUE, TaKUX CPEJICTB)
6paxa (PUO, rpaxxgaHcTBO, HCTIOJIH30BAHNE, ¢ mepenaveii mo
HaIlMOHAJIBHOCTB, JaTa nepenady BHYTPECHHEHU CETH
POXKICHUS, jaTa PETHCTPALN (mpenocrasieHue), IOPHINIECKOTO
Opaka) OJIOKHPOBAHHUE, uua
JaHHBIE COAEpIKaIuecs B yZAaJeHue, ¢ mepeznadei mo
JOKyMeHTe 00 OIeKe Win YHUYTOXXECHUE cetn MHTEpHET
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ean 00padoTku

HaumeHoBaHuUe rpymnimsl
Ccy0ObEeKTOB M COCTAB
00paldaThIBaeMbIX JAHHBIX
JJ151 3TOH Tpynnbl

IIpaBoBoe ocHOBaHUSsI
JJ1s 00padoTKu

HaunmeHoBanue
Karteropuu
o0padaTbiBaeMbl
x [I/1n

Ilepeuyens geicTBUI

npu oopadoTke

Cpoxn 00paboTkn
u xpaHenus II{n

IMopsinox
YHUYTOKEHUS
J DI

Cnoco0
odpadorku I1/{n

JIaHHbBIE COJePIKAIIUECs B
CBHJICTEIIECTBE O POXKACHUN
YCBIHOBJICHUH (YA04YEPEHUN)
pebenka (PUO, nara
POXJICHHUSI, MECTO POXKICHUS
pebenka; ®UO, rpaxIaHCTBO,
HaIMOHAIBHOCTH OTIa U
MaTepH);

JaHHBIC COMEeprKaIuecs B
JOKYMEHTE O PErUCTPALIUN
6paxa (PUO, rpaxxgaHcTBO,
HaIMOHANBHOCTD, 1aTa
POXKICHUS, jaTa PETHCTPALAN
Opaka);

JIaHHbBIE COJIepIKalUecs B
JOKyMEHTE 00 OreKe Win
MOTIEYUTENHCTBE HaJl peOEHKOM
(®UO, nata poxxIeHMs, aapec
MIPO’KMBaHUS peOeHKa);
JaHHBIC COJEprKaIIuecs B
crpaBKe 00 HHBAJIMIHOCTH
pebenka (PUO, nara
POXIICHHUS, CBEICHUS 00
WHBAJIMJIHOCTH);

JaHHBIC COAEprKaIuecs B
CIpaBKe U3 00pa3oBaTEILHOIO
yapexaenus pedbernka (PUO,
CBeJIeHUs1 00 00pa3oBaHMH).

OOyueHne 1O OXpaHe
TpysJa, CHel  OIeHKa
YCIIOBHH TpyAa,
MOXKapHOH 6e30MaCHOCTH
, IPOBEPKa 3HAHUH,
WHCTPYKTaXH

PaborHuku

(bamuTus, UMs1, OTUYECTBO;
JIAHHbBIE JOKYMEHTA,
YIOCTOBEPSIOIIETO THYHOCTh
(cepus u HOMep, JaTa BbIIAYU
[lOKyMeHTa, HAaMMCHOBAHUC
opraHa, BbIIABIIETr0 JOKYMEHT);
Jiata poxKICHUS;

MECTO paboTHI;

JIOJIKHOCTE;

PaboTHukM - TpyROBOM
Kojaekc PO,
IIpencraBurenu
KOHTPareHTOB - IOTOBOP
C KOHTPareHToMm,
MOATBEPKIAIOIIMI
HaJIM4KE COrIacHsi Uiu
JIPYTUX MPaBOBBIX
OCHOBAHHUS TSI

Wnas xareropus
I1a

cOop, 3amuch,
CHUCTEMAaTH3AIIUIO,
HaKOILICHHE,
XpaHeHHe,
YTOYHEHUE
(obHOBIICHHE,
H3MEHCHHE),
W3BJICUCHUE,
HCIIOJIb30BaHUE,
OJ0KHpOBaHME,

[T 1u
YHHUYTOXAIOTCA B
teuenue 30 quei
O JIOCTH)KEHHIO
nenei 00paboTKH

CornacHo
perjiaMeHTy
Omnepatopa 00
yHI/I‘ITO)KeHI/II/I
MEePCOHATBHBIX
JaHHBIX.

CmeianHas
obpabotka I1/1H (¢
HCIIOJIb30BAHHEM
CpeACTB
aBTOMaTHU3aLHH,
TaK u 6e3
HCIIOJIb30BAHUS
TaKUX CPEJICTB) C
nepenaveu o
BHYTpEHHEH ceTH
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Lens 00padoTku HaumeHoBaHuUe rpymnimsl IIpaBoBoe ocHOBaHUSsI HaumenoBanue | Ilepedens neiictBuii | Cpokn 00paboTkn IMopsinox Cnocod
cy0beKTOB M COCTaB JJ1s 00padoTKu Kareropun npu oopadoTke U xpanenus [1/In YHHUYTOKEHHSA odpadorku I1/{n
00paldaThIBaeMbIX JAHHBIX o0padaTbIBaeMbl JUDIL:
JUJIS1 3TOM IPyNiibl x [I/1n
cBenieHus 00 00pa3oBaHUH; nepenauu [1/10 yaaJeHue, FOPUINYECKOTO
HOMEp yJOCTOBEPEHUS I10 Omneparopy; YHHUTOKCHHE mna
OXpaHe TpyJa. ¢ mepeznaven 1mo
cetu UnTEepHET
[IpencTaBuTEenN KOHTPAreHTOB
(damuus, ©Ms1, OTIYECTBO;
MECTO padoTHI;
JOJKHOCTB;
HOMEp yJOCTOBEPEHUS T10
OXpaHe Tpyaa,
cBeieHNs 00 0Opa3oBaHUH.
Opranmn3anms, PaGoTHukn TpynoBoit goroBop. Wnas xareropus cOop, 3aIuCh, I u CornacHo CwMmermranHast
NPOBEJCHUE damMuius, UMs, OTYECTBO; JUDIN:T CHUCTEMAaTHU3alHIo, YHUYTOXKAIOTCS B perilaMeHTy obpabotka I[1/H (¢
po¢heCCHOHATBHOTO, JaTa poXKJICHHS, HaKOIUICHHE, teuenue 30 gaei Omnepatopa 00 HCIIOJH30BAHNEM
00s13aTeNBEHOT0 CBeJIeHUs1 00 00pa3oBaHNH; XpaHeHue, O JIOCTH>KEHHIO YHUYTOXECHUH CpeACTB
o0yueHHs pabOTHUKOB. JIOIKHOCTb; YTOYHEHHE 1esieit 06padoTku, MEPCOHATBHBIX aBTOMAaTH3aIuH,
WHH; (obHoBNIEHME, €CIIN UHOE He JTaHHBIX. Tak u 6e3
HOMep TeneoHa; H3MEHEHHeE), IPeyCMOTPEHO UCIIOJIb30BaHUS
aJipec EKTPOHHOH MOYTHI. U3BJICUYCHUE, 3aKOHO/IATEIbCTBO TaKUX CPEJICTB)
HCIIOIB30BaHUE, M PO ¢ mepenayei o
nepenavy BHYTPEHHEN CETH
(npenocrasieHue), IOPUIUIECKOTO
OJIOKMpOBaHUE, JIHIa
yaJIeHHE, ¢ mepenavent mo
YHUYTOXKCHHUEC CCTH I/IHTCpHeT
Opranusanus, PabotHukH Cornacue cyObekTa Ha Wnas xareropus cOop, 3amuch, 1= CornacHo CwMmernanHas
MIPOBECHNE (amMnnus, IMsi, OTIECTBO; 00paboTKy ero JBDAN:S CHCTEMAaTH3aIuIo, YHHYTOXKAIOTCS B peraMenTy obpabotka [1/1H (c
JIOTIOJTHUTEIILHOTO Jlata poxKJICHUS; NePCOHAJBHBIX TAHHBIX. HaKOIUICHHE, teuenne 30 aHeit Oneparopa 00 UCIIOJIb30BAHUEM
0o0ydeHust pabOTHUKOB. cBeeHus 00 00pa3oBaHNY; XpaHeHHe, 10 TOCTYKEHHIO YHUUYTOXCHUN CpenCTB
JOJDKHOCTB; yTOYHEHUE neneii 0o0paboTkwy, NepCOHAIBHBIX aBTOMAaTHU3alINH,
MHH; (oGHOBIICHHE, €CJId MHOE HE TaHHBIX. Tak 1 0e3
HOMep TesnedoHa; HU3MEHEHHE), IPEyCMOTPEHO UCIIOJIb30BaHUS
aapec 3J'IeKTpOHHOﬁ TMOYTHI. HU3BJICUCHUC, 3aKOHOJAaTCIbCTBO TaKHuX Cpe]lCTB)
MECTO paboTHI. HCIIOJIb30BAHUE, M PO ¢ mepenayden o
rnepenavy BHYTPEHHEHU CETH
(mpenocraBieHue), FOPHIUIECKOTO
0J0KHpOBaHME, Jmna
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Lens 00padoTku HaumeHoBaHuUe rpymnimsl IIpaBoBoe ocHOBaHUSsI HaumenoBanue | Ilepedens neiictBuii | Cpokn 00paboTkn IMopsinox Cnocod
cy0beKTOB M COCTaB JJ1s 00padoTKu Kareropun npu oopadoTke U xpanenus [1/In YHHUYTOKEHHSA odpadorku I1/{n
00paldaThIBaeMbIX JAHHBIX o0padaTbIBaeMbl JUDIL:
JUJIS1 3TOM IPyNiibl x [I/1n
yIaJIeHHe, C repenayveit no
YHHUTOKCHHE cetu MHTEpHET
OcyniecTBienue PabotHuku PaGotHukw, Wnas xareropus cOop, 3aruce, 1 au CornacHo ABTOMaTHU3UPOBAaHH
PAacChUIOK, (bamuusi, UMsi, OTUYECTBO; POICTBEHHUKU Uz CHUCTEMATHU3aLHUIO, YHUYTOXKAIOTCS B periiaMeHTy ast oopadotka [1/1n
HH(POPMHUPOBAHNE MECTO padOTHI; PpabOTHHKOB - coriacue HaKOIUICHHE, teuenue 30 qaei Omnepatopa 00 (C
pabotHrkoB Omneparopa | Jara poXJICHUS; cyOBbekTa Ha 00paboTKy XpaHEHUE, MO JOCTHXKEHUIO YHUUTOXECHUU HCIOIb30BAHUEM
U TIpeJICTaBUTENEH aJipec IEKTPOHHOH MOYTHI; €ro0 MePCOHAIBHBIX YTOYHEHHE nenei 00paboTku MEPCOHATBHBIX CpeACTB
KJIMEHTOB KOMIIaHUH O HH(pOpPMAIHS O CTPaXOBaHUU JTaHHBIX. (oOHOB1NIEHUE, JIAHHBIX. aBTOMAaTHU3aLINH)
MPEACTOSIIUX UIIN paboTHHKA. [IpenctaButenu U3MEHEHHE), ¢ mepeznaden mo
MIPOIIE IIINX COOBITHSIX. KIIMEHTOB - JIOTOBOP C U3BJICUYCHUE, BHYTPEHHEH ceTH
PoncrBeHHHKH paOOTHUKOB KOHTPareHToM, HCIOJIB30BaHNUE, IOPUIUYECKOTO
nums; TTOATBEP K AAIOIIUH OJI0KHpOBaHHE, nna
JlaTta poXKJICHUS; HaJINYHE COTJIACHS UIIH ynajneHue, ¢ mepenayeit Mo
JPYTHX MPABOBBIX YHHUTOKEHHE cetu MHTEpHET
IIpencraBuTenu KIMEHTOB OCHOBaHHMS ISt
(bamuTus, UMs1, OTUYECTBO; nepenauu [1/1n
MeECTO paboTHI; Oneparopy;
JIOJKHOCTB;
aJipec EKTPOHHOH MOYTHI.
[IpeacTaBuTenN KOHTPAreHTOB
(damnnus, UMsi, OTYECTBO;
MECTO paboTHI;
JIOJDKHOCTB;
aJpec 3JIEKTPOHHOUN MOYTHI.
[Ipomaxa MaTtepuaibHbIX | PaOOTHUKH Horoop, ctopoHoit Wuas xareropus c6op, 3amuch, [ du CornacHo CMemanHas
nenHocreid Oneparopa (amMnnus, IMsi, OTIECTBO; KOTOpOro b0 JBDAN:S CHCTEMAaTH3aIuIo, YHHYTOXKAIOTCS B peraMenTy obpabotka [1/1H (c
JTAaHHBIE JOKyMEHTA, BBITOJIONIPHOOpETaTENeM, HaKOIUJICHHE, tedyeHue 30 qHeH Oneparopa 00 HCIOJIb30BAHNUEM
YIOCTOBEPSIOIIETO JTUIHOCTh 110 KOTOPOMY SIBJISIETCS XpaHEHHE, 0 TOCTIKEHHIO YHUYTOKCHUU CpeACTB
(cepust 1 HOMep, 1aTa BbIIAUN cyowext [1/1H; yTOYHEHHE neneil 00paboTkwy, MIEePCOHATBHBIX aBTOMaTH3allly,
JOKyMEHTa, HANMEHOBaHHE (oOHOBINIEHUE, €CIIH HHOE He JTAHHBIX. Tak u 6e3
OpraHa, BBIIABIIEro JJOKYMEHT); HU3MEHEHHE), HIPEIyCMOTPEHO HCIOJIb30BAHUS
HOMep TenedoHa. H3BIICUYCHUE, 3aKOHOJIaTEIIHCTBO TaKUX CPEJCTB)
HCIIOJIb30BaHUE, M PD ¢ nepenavet mo
OJI0KUpOBaHMUE, BHYTPEHHEH ceTH
yaJIeHHE, IOPHINIECKOTO
YHUYTOXXECHUE Jmna
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Lens 00padoTku HaumeHoBaHuUe rpymnimsl IIpaBoBoe ocHOBaHUSsI HaumenoBanue | Ilepedens neiictBuii | Cpokn 00paboTkn IMopsinox Cnocod
cy0beKTOB M COCTaB JJ1s 00padoTKu Kareropun npu oopadoTke U xpanenus [1/In YHHUYTOKEHHSA odpadorku I1/{n
00paldaThIBaeMbIX JAHHBIX o0padaTbIBaeMbl JUDIL:
JUJIS1 3TOM IPyNiibl x [I/1n
C repenayveit no
cetu HTepHer
[IpoBenenue ayaura PaboTHuKHN PaGotHukw, Wnas xareropus cOop, 3aruce, 1 au CornacHo CMmemianHas
CTOPOHHUMHU (bamuusi, UMsi, OTUYECTBO; [IpEeACTaBUTENN Uz CUCTEMATU3aLIUIO, YHUYTOXKAIOTCS B periaMenTy obpabotka I[1/H (¢
KOMITAaHUSAMH WIIN JaHHBIC JOKYMEHTa, KOHTPAreHTOB, HaKOIUICHHE, teuenne 30 gHeH Omneparopa 00 UCIIOJIb30BAHUEM
peryistopamu (LIb P®) | ymocroBepsitomero JIM4HOCTh KOHTPareHThI- XpaHeHHe, 0 JIOCTH>KEHHIO YHUYTOKCHUU CpeACTB
(cepust 1 HOMeD, 1aTa BBIAYH ¢usnyeckue mmna - YTOYHEHHUE 1eseit 0opaboTkw, MIePCOHATBHBIX aBTOMATH3AIIHH,
JIOKyMEHTa, HANMEHOBaHHE denepanbHbIi 3aK0H (oOHOB1NIEHUE, €CII HHOE He JIAHHBIX. Tak u 6e3
oprasa, BBIJIABIIET0 JOKyMeHT); | "O0 ayauTopckoi U3MEHEHHE), MPeTyCMOTPEHO HCITOJIb30BAHMSI
MecTO paboTBHI; JEATeNTbHOCTH " OT U3BJICUYCHUE, 3aKOHOJIATEIECTBO TaKUX CPEJICTB)
JIOJDKHOCTB; 30.12.2008 N 307-93 HCIOJIB30BaHNUE, M PO ¢ mepenayeit Mo
JiaTa poXKJICHNUS; nepenady BHYTPEHHEH ceTH
TPaKJIaHCTBO; (mpenocraBieHue), IOPUIUYECKOTO
HaJIOTOBOE PE3UIEHTCTBO; OJI0KHpOBaHMUE, hivziie!
CBEJICHUS O JIOXO/aX; yllajieHue, ¢ epeznaven mo
HNHH; YHUYTOXKECHHUE cetu UnTepHeT
CHUJIC;
1o,

CBEJICHHUS O CTPAaXOBOM CTaXKE;
azipec MpO>KUBAHUS, JaTa
TPYJAOYCTpPOICTBA.

[IpencraBureny KOHTPareHTOB
(hamuTus, IMs1, OTIECTBO;
MecTo paboThI;

JIOJDKHOCTB.

KonTtparenTsi-pusnaeckue
Jina

(bamuTus, UMs1, OTUYECTBO;
JIAHHbBIE JOKYMEHTA,
YIOCTOBEPSIONIECTO JTUYHOCTh
(cepus u HOMep, JaTa BbIIAYU
JOKYMEHTa, HAUMCHOBAaHHNE
opraHa, BbIIABIIEr0 JOKYMEHT);
HAJIOTOBOE PE3UIEHTCTRO;
IPaXKJaHCTBO;

JlaTa pPOXKJICHUS;
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Lens 00padoTku HaumeHoBaHuUe rpymnimsl IIpaBoBoe ocHOBaHUSsI HaumenoBanue | Ilepedens neiictBuii | Cpokn 00paboTkn IMopsinox Cnocod
cy0beKTOB M COCTaB JJ1s 00padoTKu Kareropun npu oopadoTke U xpanenus [1/In YHHUYTOKEHHSA odpadorku I1/{n
00paldaThIBaeMbIX JAHHBIX o0padaTbIBaeMbl JUDIL:
JUJIS1 3TOM IPyNiibl x [I/1n
CBEJICHUS O JIOXOJaX;
WHH;
CHUIJIC;
1107,
CyMMa BBIILIAT.
IIpuxpennenue PabotHukH Cornacue cyObekTa Ha Wnas xareropus cbop, 3aruce, JUDI L CornacHo CMemianHast
pabOTHUKOB K (bammTus, M5, OTIECTBO; 00paboTKy ero JUDA ;i CHCTEMaTH3AIIHIO, YHHUYTOXAIOTCA B periIaMeHTy obpadorka I1/]H (¢
KOpPHOPaTHBHEIM Jlata poXKJICHUS; MEPCOHAIBHBIX TAHHBIX HaKOIUICHHE, teuenne 30 gHer Omneparopa 00 UCIIOJIb30BaHUEM
porpaMmmam JAHHBIE JOKYMEHTa, XpaHEeHHE, 0 JOCTIKEHHIO YHUYTOKCHUU CpeACTB
CTpaxOBaHUA YIOCTOBEPSIOIIETO JTUIHOCTh YTOYHEHHE nenei 00paboTKH, MIEPCOHATBHBIX aBTOMAaTHU3aIINH,
(mo6poBoapHOE (cepus 1 HOMED, J1aTa BBIJIAYH (obHOBIICHUE, €CJIM UHOE He JIAaHHBIX. Tak u 0e3
MEIUIMHCKOE JOKyMEHTa, HANMEHOBaHHE N3MEHEHHE), MPETyCMOTPEHO UCIIOJIb30BAHUS
CTpaxoBaHHe, oprasa, BbIIaBIIEro JOKyMEHT, U3BJICYCHUE, 3aKOHO/IaTEIbCTBO TaKUX CPEJICTB)
CTpPaxOBaHUE JKU3HH, KOJ TTOZIpa3IeIIeHus); HCII0JIb30BAHUE, M PO ¢ nepenadeit mo
IIPOYUM BUAM aJipec MecTa KUTEJIbCTBA,; nepenaygy BHYTpEHHEH ceTH
CTpaxoBaHus), K aJIpec ANEKTPOHHOH MOYTHI; (npenocrasieHue), IOPUINYECKOT0
KOpPHOPaTHBHEIM HOMep TernedoHa. OJI0KMpOBaHUE, vna
JBrOTaM U OecHeuTam yIaJIeHue, C repegayde no
YHHUTOKCHHE cetu MHTEpHET
Odopmienue PoncrBeHHMKH pabOTHUKOB Cornacue cyObekTa Ha Wnas xareropus cOop, 3aIuce, 1 au CornacHo CMmemnianHas
POACTBEHHUKAM (amunusi, UMsi, OTYECTBO; 00paboTKy ero JBDIcE CHUCTEMAaTH3aIINIO, YHHYTOXKAIOTCS B periamMeHTy obpabotka [1/1H (c
paboOTHHUKOB JaTa poXKICHHS, TIePCOHATBHBIX JaHHBIX HaKOIUICHHE, teuenue 30 gaei Omnepatopa 00 HCTIOJH30BAHNEM
JI0OPOBOJILHOTO CTENEeHb POJICTBA; XpaHeHHe, 0 JTIOCTH>KEHHIO YHUYTOKCHUU CpeACTB
MEIUIMHCKOTO JJAHHBIC JOKYMEHTa, YTOYHECHHE nenei 0opadoTky, MEPCOHATBHBIX aBTOMATHU3alNH,
CTpaxoBaHMS U YIIOCTOBEPSIOIIETO JTUIHOCTh (obHOB1NIEHME, €CIIM HHOE He JTAHHBIX. Tak u 6e3
CTpaxOBaHUA KU3HU (CepI/IH 1 HOMEp, AaTa BblAa4n I/I3MeHeHI/IC), npeayCcCMOTpPEHO HCIIOJIb30BaHUA
JOKyMEHTa, HANMEHOBAHHE n3BJICUYCHUE, 3aKOHOJIATEIECTBO TaKUX CPEJICTB)
Oprasa, BbIJIaBIIErO TOKYMEHT, HCIIOJIb30BaHMUE, M PO C repenayveut mno
KOJI TIOAPA3ICTICHNU); nepenady BHYTPEHHEH ceTH
aJipec MecTa KUTEJIbCTBA,; (npenocrasieHue), IOpPUINYECKOT0
aJipec EKTPOHHOH MOYTHI; OJI0KupOBaHHE, Iuna
HOMep TesedoHa. yllajeHue, ¢ mepenaveit mo
YHUYTOXKCHUC CCTH I/IHTepHeT
OdopmiieHue u PabotHukmn Cornacue cyObeKkTa Ha WHas kareropus c6op, 3amuch, I 1n CoracHo CMmemanHas
W3TOTOBJICHUE BU3UTHBIX | (haMWiIHsl, UMSI, OTYECTBO; 00paboTKy ero J§DAN:S CHCTEeMAaTH3aIHIo, YHHYTOXKAIOTCS B periamMeHTy obpabotka [1/1H (c
KapToueK MecCTO paboThI; MEPCOHANBHBIX JAHHBIX. HaKOIJICHHE, tedyeHue 30 qHeH Oneparopa 00 HCIOJIb30BAHNUEM
JOJDKHOCTB; XpaHEeHHE, 0 TOCTI>KEHHIO YHUYTOKCHUU CpeAcTB
YTOYHEHHE 1eneil 00paboTKy, aBTOMAaTH3alNH,
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Lens 00padoTku HaumeHoBaHuUe rpymnimsl IIpaBoBoe ocHOBaHUSsI HaumenoBanue | Ilepedens neiictBuii | Cpokn 00paboTkn IMopsinox Cnocod
cy0beKTOB M COCTaB JJ1s 00padoTKu Kareropun npu oopadoTke U xpanenus [1/In YHHUYTOKEHHSA odpadorku I1/{n
00paldaThIBaeMbIX JAHHBIX o0padaTbIBaeMbl JUDIL:
JUJIS1 3TOM IPyNiibl x [I/1n
HOMep TenedoHa; (oOHOBIIEHUE, €CII HHOE He MEePCOHAIBHBIX Tak u 6e3
aJipec IEKTPOHHOH MOYTHI. N3MEHEHHE), IIPEyCMOTPEHO JTAHHBIX. UCIIOJIb30BAHUS
H3BIICUYEHHE, 3aKOHOJIaTEeIbCTBO TaKUX CPEJICTB)
HCIIOJIb30BAHUE, M PO ¢ nepenave mo
nepenagy BHYTpEHHEH ceTH
(mpenocraBieHue), IOPHIUIECKOTO
OJ0KMpOBaHME, mna
yIaJeHue, C repenayveit mno
YHHUTOKCHHE cetu MHTEpHET
[Touck xoHTparenra, IIpencraBuTenn KOHTPAreHTOB Horosop, WHas kareropus cOop, 3aIuCh, I du CornacHo CmemanHas
3aKJIFOYCHHUE JJOTOBOpa M | (aMuiusi, UMsi, OTYECTBO; MOATBEPK NAIOUIUI I11u CHCTEMAaTHU3aLINIO, YHHAYTOXKAIKOTCS B pernameHty obpabotka [1/1H (c
BEITIOTHEHHE MECTO paboTHI; HaJIMYHE COTIIACHS HITH HaKOIUICHHE, teuenue 30 gaei Omnepatopa 00 HCTIOJH30BAHNEM
00513aTEILCTB I10 JOJI’KHOCTbD, JAPYTUX IIPaBOBbIX XpaHCHHE, 10 JOCTHXXCHUIO YHUYTOXKCHUN CpCACTB
JIOTOBOPY HOMep TenedoHa; OCHOBaHHUS ISt YTOYHEHHE nenei 0opadoTKy, MEPCOHATBHBIX aBTOMAaTHU3alNH,
aJipec NEKTPOHHOH MOYTHI. nepenauu [ (oOHOB1NIEHUE, €CII HHOE He JIAHHBIX. Tak u 6e3
Omneparopy U3MEHEHHE), MPeTyCMOTPEHO HCIIOJIb30BAHMSI
n3BJICUYCHUE, 3aKOHOJIaTEIECTBO TaKUX CPEJICTB)
HCIIOJI30BAHUE, M PO ¢ neperadei 1o
nepenagy BHYTPEHHEH ceTH
(npenocrasieHue), IOpPUINYECKOT0
OJIOKHpOBAHME, JMIa
yllajeHue, ¢ mepenavent mo
YHUUTOKEHHE cetu MHTEpHET
YperynupoBaHue IIpencraBurenu KOHTPAreHTOB Horosop, Wuas xareropus c6op, 3amuch, JUDAN;i CoracHo CMemanHas
yOBITKOB B CTPaxOBaHWU | (haMHIIHSL, MMsI, OTYECTBO; TTOITBEPIKAAIOIIUH J§DAN:S CHCTEeMAaTH3alHIo, YHHYTOXKAIOTCS B peraMeHTy obpabotka I1/1H (c
JlaTa pOKJICHUS; HaJIMYUe COTJIACUS WIH HaKOIUJICHHE, teuenue 30 nHen Omnepatopa 00 HCIIOJIb30BAaHUEM
MECTO POXKJCHUS; JPYTHX MPABOBBIX XpaHEeHHE, 0 TOCTIKEHHIO YHUYTOXCHUU CpeACTB
TpaXJaHCTBO, OCHOBaHUA IJIsd YTOUYHCHUE Heﬂeﬁ OGpaGOTKH, NEPCOHATIBHBIX aBToMaTu3aluu,
11071, nepenayn [1/1x (oGHOBIICHHE, €CJIi MHOE He JTaHHBIX. Tak 1 0e3
MeCTO paboThI; Omnepartopy H3MEHEHHE), IPEeyCMOTPEHO UCIIOJIb30BaHUS
JOJKHOCTB; U3BJICUCHHE, 3aKOHO/ATEIbCTBO TaKUX CPEJICTB)
JIaHHBIE TOKYMEHTa, UCIIOJIb30BAaHUE, M PO ¢ mepenaveit mo
YIOCTOBEPSIOIIETO JTHYHOCTE; nepenayvy BHYTpEHHEH ceTH
KOIIHS IOKYMEHTa, (mpenocrasieHue), IOPHINIECKOTO
YAOCTOBEPSIOIIETO JTUUYHOCTE; OJI0KUpOBaHMUE, Juna
MHH; yaaJleHue, ¢ nepenaveit mo
CHUIJIC; YHUUTOXKCHUE cetu HTEpHET

HOMeEp Tenedona;
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Lens 00padoTku HaumeHoBaHuUe rpymnimsl IIpaBoBoe ocHOBaHUSsI HaumenoBanue | Ilepedens neiictBuii | Cpokn 00paboTkn IMopsinox Cnocod
cy0beKTOB M COCTaB JJ1s 00padoTKu Kareropun npu oopadoTke U xpanenus [1/In YHHUYTOKEHHSA odpadorku I1/{n
00paldaThIBaeMbIX JAHHBIX o0padaTbIBaeMbl JUDIL:
JUJIS1 3TOM IPyNiibl x [I/1n

aZipec JIEKTPOHHOUN MOUTHI.

IIpencraBurenu KIMEHTOB
(bamuTus, M1, OTIECTBO;
JlaTta poKIICHHS,

MECTO POXKICHHUS;
TPaxIaHCTBO;

TI0JT;

JAHHBIC TOKYMCHTA,
yIOCTOBEPSIOIIETO JTUYHOCTB;
KOIHS TOKYMEHTA,
YIOCTOBEPSIOIIETO JTUYHOCTB;
WHH;

CHUJIC;

CBEJICHHS 0 OAHKOBCKUX CUETaxX
MEIUIIMHCKUE TOKYMEHTEI
(BBIMUCKH, Pe3yJIbTATHI
AHAITN30B, SITUKPU3EI)
JTAHHBIC BOJAUTEIECKOTO
yIOCTOBEpEHHS (B CITydyae
ABTOCTPaXOBaHMUS);

MECTO paboTHI;

JIOJDKHOCTE;

HoMep TenedoHa;

aZipec 3JIEKTPOHHOM MOYTHI.

dusnueckue auna

(Ju1ia, B OTHOLIICHUU KOTOPBIX Y
KOPIIOPATHBHBIX KJIMEHTOB /
CTPaXOBIIUKOB BO3SHUKACT
00513aHHOCTh BO3MECTHTH /
KOMIICHCHPOBAThH yIIepO)
(bamuusi, UMsi, OTUYECTBO;
Jlata poxKICHUS;

MECTO POXKICHHUS,
IPaXKJaHCTBO;

TI0JT;
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azpec J0CTaBKH.

IIpencraBurenu KIMEHTOB
(dbaMnnus, UMsi, OTIECTBO;
MeCTO padboThI;
JOJDKHOCTB;

HOMep TenedoHa;

aZpec 3JIEKTPOHHOM MMOYTHI.

Lens 00padoTku HaumeHoBaHuUe rpymnimsl IIpaBoBoe ocHOBaHUSsI HaumenoBanue | Ilepedens neiictBuii | Cpokn 00paboTkn IMopsinox Cnocod
cy0beKTOB M COCTaB JJ1s 00padoTKu Kareropun npu oopadoTke U xpanenus [1/In YHHUYTOKEHHSA odpadorku I1/{n
00paldaThIBaeMbIX JAHHBIX o0padaTbIBaeMbl JUDIL:
JUJIS1 3TOM IPyNiibl x [I/1n

JIaHHBIC JOKYMEHTA,

YIOCTOBEPSIOIIETO JTUYHOCTH;

Kol JOKYMCHTA,

YIOCTOBEPSIOIIETO TUYHOCTE;

WHH;

CHUJIC;

CBEJICHUS 0 OAHKOBCKHX CYETax

MEIUIMHCKHE JOKYMEHTBI

(BBITIMCKH, PE3YNIBTATHI

AHAJIN30B, SIUKPU3HI)

JAHHBIC BOAUTEIHCKOTO

yZIOCTOBEpEeHHUs (B cllyyae

ABTOCTPAaXOBAHIS)

HOMep TesnedoHa;

aJipec JIEKTPOHHOUN MOUTHI.

OcyecTBineHne IIpencraButenu KOHTPAreHTOB Horosop, Wuas xareropus c6op, 3amuch, JUD:S CoracHo CMemanHas
KypBEpPCKOI TOCTaBKH (aMnnus, UMsi, OTYECTBO; TTOJITBEPIKAAIOIIUH J§DAN:S CHCTEeMaTH3aIHIo, YHHYTOXKAIOTCS B periamMeHTy obpabotka [1/1H (c

MecTO paboThI; HaJIMYKMe COTJIacusl WIN HaKOIJICHHE, tedyeHue 30 qHeH Oneparopa 00 HCIOJIb30BAHUEM

JIOJDKHOCTB; JIPYTHX MPABOBBIX XpaHEeHHE, 0 TOCTI>KEHHIO YHUYTOKCHUU CpeACTB

HOMep TenedoHa; OCHOBaHHMS IS yYTOYHEHUE neneil 00paboTky, MePCOHAIBHBIX aBTOMAaTH3alINH,

azipec SIIEKTPOHHOM ITOYTHI; niepenaun [1/1n (obGHOBJICHHE, €CJIM UHOE HE JTAHHBIX. Tak u 0e3

aJipec JOCTaBKH. Oneparopy H3MEHEHHE), IPEyCMOTPEHO UCIIOJIb30BAaHUS
U3BJICUCHUE, 3aKOHO/ATEIbCTBO TaKUX CPEJICTB)

Paborankn HCITOJIb30BaHUE, M PO ¢ nepenavet mo

(bamunusi, UMsi, OTYECTBO; nepenady BHYTPEHHEHU CETH

MECTO paboTHI; (mpenocraBieHue), FOPUIUIECKOTO

JIOJDKHOCTB; OJIOKUpOBaHME, JUIa

HOMep TenedoHa; yZIaJeHHe, ¢ Tepenaveit mo

aJipec IEKTPOHHOH MOYTHI, YHUYTOXXECHUE cetu MHTEpHET
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Lens 00padoTku HaumeHoBaHuUe rpymnimsl IIpaBoBoe ocHOBaHUSsI HaumenoBanue | Ilepedens neiictBuii | Cpokn 00paboTkn IMopsinox Cnocod
cy0beKTOB M COCTaB JJ1s 00padoTKu Kareropun npu oopadoTke U xpanenus [1/In YHHUYTOKEHHSA odpadorku I1/{n
00paldaThIBaeMbIX JAHHBIX o0padaTbIBaeMbl JUDIL:
JUJIS1 3TOM IPyNiibl x [I/1n
ITouck knuenTa, IIpencraBurenu KIMEHTOB JoroBop ¢ KiIueHToOM, Wuas xareropust c6op, 3amuch, [ du CornacHo CMemanHas
3aKJIFOYEHUE JI0TOBOpa, (bamnnus, IMsi, OTYECTBO; TTOITBEPK AAIOIIU I J§DAN:S CHCTEeMAaTH3alHIo, YHHYTOXKAIOTCS B periamMeHTy obpabotka I1/1H (c
BBITIOJIHEHUE MECTO paboThI; HaJIMYue COTJIacus WIH HaKOIUJICHHE, teuenue 30 qHEH Omnepatopa 00 HCIIOJIb30BAaHUEM
00513aTENIBCTB 110 JIOJDKHOCTB; JPYTHX MPABOBBIX XpaHEHHE, 0 TOCTIKEHHIO YHUYTOKCHUU CpeAcTB
JIOTOBODY. HOMep TernedoHa; OCHOBaHHUS IS yTOYHEHUE neneil 00paboTKy, NIePCOHAIBHBIX aBTOMAaTHU3alNH,
azipec AIIEKTPOHHOM MOYTHI. nepenaun [1/1n (obHoBIIEHNE, €CITi MHOE He JTAaHHBIX. Tak u 6e3
Omneparopy. HU3MEHEHHE), IPEeyCMOTpPEHO, UCIIOJIb30BAaHUS
U3BJICUCHHE, €CIIH HHOE He TaKUX CPEJICTB)
UCIIONIb30BAHUE, MIPETyCMOTPEHO ¢ Tepenaveit mo
nepenavy (A0CTyI), 3aKOHOJIATEIBCTBO BHYTPEHHEU CETH
OJOKHpOBaHUE, M PO OPUINYECKOTO
ylnajueHue, mna
YHUUTOXEHUE ¢ nepenadeit mo

cetu HTEpHET
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